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Title  45 — Public  Welfare 

CHAPTER  X — OFFICE  OF  ECONOMIC 
OPPORTUNITY 

PART  1062— ESTABLISHMENT  AND  ELI¬ 
GIBILITY  OF  COMMUNITY  ACTION 
AGENCIES 

Background.  The  1967  Amendments 
to  the  Economic  Opportunity  Act  set 
forth,  among  other  things,  requirements 
for  the  establishment  of  community 
action  agencies  (CAAsK  In  order  to 
implement  these  new  legislative  require¬ 
ments,  OEO  issued  administrative  regu¬ 
lations  in  the  form  of  CA  Memo  80  (effec¬ 
tive  February  15,  1968)  and,  in  February 
1971,  published  a  revised  version  which 
was  issued  as  OEO  Instruction  6302-2, 
CAAs:  Eligibility  and  Establishment. 
These  documents  outlined  the  powers 
and  authorities  of  States  and  local  units 
of  government  in  regard  to  the  designa¬ 
tion  of  an  organization  as  either  a  public 
or  private  non-profit  community  action 
agency,  to  revocate  such  designation,  and 
to  refuse  to  be  served  by  a  CAA.  Detailed 
procedures  to  accomplish  each  of  these 
activities  also  were  delineated  including 
the  time  period  allotted  for  each  re¬ 
quired  action  and  the  official  responsible 
for  each.  In  addition  the  issuances  pre¬ 
scribed  eligibility  requirements  for  com¬ 
munities  desiring  to  be  served  by  a  CAA 
and  specific  responsibilities  which  such 
an  agency  must  be  able  to  exercise. 

OEO  Instruction  6302-2  is  now  being 
revised  primarily  to  reduce  the  time 
frame  required  when  the  status  of  a  CAA 
changes  from  private  non-profit  to  pub¬ 
lic.  The  revised  document  retains  in  large 
part  the  provisions  found  in  the  initial 
Instruction  with  changes  being  only 
those  necessary  to  achieve  the  goal  of 
shortening  the  timetable  for  conversion. 

The  actual  activities  for  conversion  re¬ 
main  basically  the  same  as  those  initially 
required.  The  major  changes  involve 
combining  such  activities,  compressing 
funding-office  response  time,  and  elimi¬ 
nating  certain  Regional  Office  review  re¬ 
quirements  in  order  to  reduce  the  con¬ 
version  period  from  125  days  to  50  days, 
e.g.  (1)  Twenty  days  have  been  elimi¬ 
nated  from  the  timetable  by  requiring 
that  public  hearings  be  held  within  the 
same  time  period  granted  to  all  inter¬ 
ested  parties  for  comment  on  the  intent 
to  designate;  (2)  an  appeal  provision 
has  been  added  to  resolve  differences 
arising  in  a  situation  where  there  is 
significant  community  opposition  to  the 
change  of  status;  and  (3)  an  additional 
30  days  have  been  eliminated  by  dropping 
the  requirement  for  a  Preliminary  Tran¬ 
sition  Plan  and  Provisional  Recognition 
and  only  retaining  the  requirement  for  a 
Final  Transition  Plan  to  be  followed  by 
Final  Recognition. 

In  addition  to  the  changes,  a  chart  has 
been  added  (See  Appendix  A)  which  pro¬ 
vides  a  succinct  overview  of  the  actions 
and  procedures  required  when  a  CAA  is 
being  converted  to  public  status. 

These  regulations  are  effective  April  5, 
1974. 
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Item  B.l  OEO  Form  370,  “Application  for 
Recognition  of  a  Community 
Action  Agency” 

Item  B.2  OEO  Form  372,  “Attorney's  Certi¬ 
fication” 

Item  B.3  OEO  Form  373,  “Local  Civil  Serv¬ 
ice  Agency’s  Certification” 


Item  B.4  OEO  Form  374,  “Notice  to  Politi¬ 
cal  Subdivision” 

Item  B.5  OEO  Form  375,  “Certification  of 
Compliance  with  Section  211” 
Item  B.6  CAP  Form  5,  "Community  Infor¬ 
mation” 

Item  B.7  CAP  Form  11,  “Assurance  of  Civil 
Rights  Compliance” 

Item  B.8  Transition  and  Closedown  Plans 

Authority:  Secs.  602,  623,  Pub.  L.  88-452, 

78  Stat.  528  as  amended,  86  Stat.  696  (42 
U.S.C  2942 (n),  2971b). 

References:  Economic  Opportunity  Act  of 
1964  as  amended.  Sections  210,  211,  212. 

OEO  Instruction  6320-1,  “The  Mission  of 
the  Community  Action  Agency”. 

OEO  Instruction  6400-01  (Formerly  Com¬ 
munity  Action  Memo  81 )  “The  Organization 
of  Community  Action  Agency  Boards  and 
Committees  under  the  1967  Amendments  to 
the  Economic  Opportunity  Act  (Section 
211)”. 

Subpart  A — General 

§  1062.1  Definition  of  terms  used  in  this 
part. 

(a)  “Community” — The  geographic 
area  and  population  to  be  served  by  a 
community  action  agency.  Section  210 
(c)  of  the  Act  provides  that: 

“For  the  purpose  of  this  title,  a  community 
may  be  a  city,  county,  multicity,  or  multi¬ 
county  unit,  an  Indian  reservation,  or  a 
neighborhood  or  other  area  (irrespective  of 
boundaries  or  political  subdivisions)  which 
provides  a  suitable  organizational  base  and 
possesses  the  commonality  of  Interest  needed 
for  a  community  action  program  *  * 

(b)  “State” — The  50  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of 
Puerto  Rico,  Guam,  American  Samoa, 
the  Virgin  Islands,  and  the  Trust  Ter¬ 
ritory  of  the  Pacific  Islands. 

(c)  “Political  Subdivision” — or  “Sub¬ 
division” — A  unit  of  general  local  govern¬ 
ment  for  a  specific  geographic  area 
within  a  State.  Normally  a  county,  town¬ 
ship,  metropolitan  or  regional  govern¬ 
ment,  city,  town,  or  village.  The  term  also 
includes  the  tribal  government  of  a  State 
or  Federal  Indian  reservation.  It  does  not 
include  specialized  governmental  agen¬ 
cies,  such  as  school  boards,  conservation 
districts,  or  separate  park  or  police 
authorities. 

(d)  “Designation” — Selection  of  a  pro¬ 
posed  community  action  agency,  or  a 
revocation  or  change  in  such  a  previous 
selection,  by  a  State,  a  political  subdivi¬ 
sion,  a  combination  of  political  subdivi¬ 
sions,  or  by  OEO  itself.  A  State,  sub¬ 
division,  or  combination  of  political 
divisions  may  either  (a)  designate  itself 
or  (b)  designate  a  separate  public  agency 
or  a  private  non-profit  organization.  The 
designated  agency  may  then  apply  for 
recognition  by  OEO  in  accordance  with 
this  part. 

(e)  “Recognition” — Approval  by  OEO 
of  a  community  action  agency  to  serve  a 
particular  community.  Under  Section 
210(a),  OEO  recognition  of  a  community 
action  agency  follows  designation  of  that 
agency  by  a  State  or  by  one  or  more  polit¬ 
ical  subdivisions. 

(f)  “Existing  Community  Action 
Agency”  and  “Proposed  Community  Ac¬ 
tion  Agency” — An  “existing  community 
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action  agency”  is  one  already  recognized 
and  funded  to  serve  any  portion  of  a  com¬ 
munity  at  the  time  an  application  for 
recognition  of  a  new  community  action 
agency  to  serve  that  community  is  sub¬ 
mitted  to  OEO  in  accordance  with  this 
part.  In  a  case  where  an  application  is 
made  for  OEO  recognition  of  a  new  com¬ 
munity  action  agency,  the  agency  named 
in  the  application  is  a  “proposed  com¬ 
munity  action  agency.” 

(g)  “Governing  Officials” — Normally, 

(1)  the  governor  and  legislature  of  any 
of  the  50  States,  the  Commonwealth  of 
Puerto  Rico,  or  a  self-governing  territory, 
or  (2)  the  chief  elected  or  duly  appointed 
officials  of  a  local  political  subdivision,  of 
the  District  of  Columbia,  or  of  a  non  self- 
governing  territory,  who  collectively  pos¬ 
sess  the  power  to  adopt  and  carry  out 
local  laws  or  ordinances.  However,  if  the 
Attorney  General  or  other  chief  legal  of¬ 
ficer  of  the  political  jurisdiction  certifies 
in  writing  that  the  governor,  mayor  or 
other  chief  executive  official,  or  a  specific 
group  of  the  officials  described  above  pos¬ 
sesses  the  power  either  (i)  to  plan,  con¬ 
duct,  administer,  and  evaluate  a  com¬ 
munity  action  program,  or  (ii)  to  desig¬ 
nate  a  separate  public  agency  or  private 
non-profit  organization  as  a  community 
action  agency,  then  that  official  or  group 
of  officials  may  be  considered  the  “gov¬ 
erning  officials”  for  that  purpose. 

(h)  “Opting  Out” — A  decision,  made 
under  Section  210(e)  of  the  Act,  by  the 
governing  officials  of  a  political  subdivi¬ 
sion  not  to  be  included  in  the  community 
action  program  of  a  community  action 
agency  which  has  been  designated  pur¬ 
suant  to  Section  210(a)  by  the  State  or 
by  one  or  more  other  political  sub¬ 
divisions. 

(i)  “Separate  Public  Agency” — A  pub¬ 
lic  agency  which  is  not  itself  a  State,  a 
political  subdivision,  or  a  combination  of 
political  subdivisions  and  which  has  a 
governing  board  that  by  law  possesses 
the  same  powers  as  this  part  requires  of  a 
public  agency. 

§  1062.2  Kinds  of  Community  Action 
Agencies. 

(a)  If  a  State  or  local  government 
wishes  to  designate  a  new  CAA,  or  to 
change  the  designation  of  an  existing 
CAA,  it  may  either: 

(1)  Designate  itself  or  a  combination 
of  subdivisions;  or 

(2)  Designate  another  agency,  which, 
in  turn,  may  be  either  a  separate  public 
agency  or  a  private  non-profit  organi¬ 
zation. 

(b)  The  basic  difference  between  these 
two  approaches  lies  in  the  degree  to  which 
the  State  or  local  government  wishes  to 
be  formally  involved  in  the  work  of  the 
CAA.  The  distinctions  are  as  follows: 

(1)  A  government  CAA.  (i)  Such  a 
CAA  may  be  a  State,  a  political  subdivi¬ 
sion,  or  a  combination  of  political  sub¬ 
divisions.  Where  a  government  CAA  is  a 
combination  of  political  subdivisions,  the 
governing  officials  of  the  CAA  must,  how¬ 
ever,  by  law  possess  the  powers  required 
by  this  Instruction  for  a  public  agency. 


(ii)  A  government  CAA  serves  the  en¬ 
tire  jurisdiction  served  by  that  govern¬ 
ment  (minus  any  opting -out  political 
subdivisions).  A  government  CAA  re¬ 
serves  to  its  own  governing  officials  major 
policy  and  decision-making  powers, 
sharing  certain  powers  with,  or  delegat¬ 
ing  them  to,  a  representative  community 
action  administering  board  (see  OEO  In¬ 
struction  6400-01) . 

(2)  A  separate  agency.  Such  a  CAA 
may  be  either  a  separate  public  agency 
or  a  private  non-profit  organization.  It 
may  serve  an  entire  State,  a  single  polit¬ 
ical  subdivision,  or  a  combination  of 
political  subdivisions.  It  has  a  represent¬ 
ative  community  action  governing  board 
with  independent  powers  (see  OEO  In¬ 
struction  6400-01) . 

§  1062.3  Introduction  and  purpose. 

(a)  This  Part  speaks  only  to  the  re¬ 
quirements  under  Section  210  of  the 
Economic  Opportunity  Act  for  the  estab¬ 
lishment  of  community  action  agencies 
(CAAs)  and  does  not  discuss  In  detail  the 
closely  related  subjects  of  the  mission 
of  CAAs  or  of  the  powers  and  structure  of 
CAA  Boards.  These  subjects  are  covered 
in  OEO  Instruction  6320-1  and  Commu¬ 
nity  Action  Memo  81,  respectively.  In  ad¬ 
dition,  CAAs  are  subject  to  a  variety  of 
policy  requirements  governing  financial 
and  personnel  management,  funding 
procedures,  and  other  aspects  of  grantee 
operations.  Public  officials  wishing  to 
make  designations  should  therefore  ob¬ 
tain  from  the  appropriate  OEO  Regional 
or  Headquarters  office  copies  of  the  two 
aforementioned  issuances  as  well  as  other 
principal  issuances  relating  to  CAA  op¬ 
erations. 

(b)  Section  210  of  the  Act  provides  for 
the  designation  of  CAAs  by  the  State,  a 
political  subdivision  of  the  State,  or  a 
combination  of  such  political  subdivi¬ 
sions.  Following  the  designation  of  a  CAA 
by  a  State  or  local  government,  OEO 
must  then  recognize  the  CAA  as  meeting 
certain  legislative  and  administrative  re¬ 
quirements  before  the  designation  can 
take  effect.  In  the  absence  of  a  State  or 
local  designation  of  a  CAA,  OEO  may  it¬ 
self  directly  designate  a  CAA. 

(c)  Section  210  uses  the  term  “des¬ 
ignate”  to  mean  both  the  selection  of  a 
CAA  by  a  State  or  local  government  and 
the  approval  of  such  a  selection  by  OEO. 
This  Instruction  uses  the  term  “recog¬ 
nize”  to  mean  such  approval  by  OEO  so 
as  to  distinguish  it  both  from  State  or 
local  designation  and  from  direct  desig¬ 
nation  by  OEO  where  there  is  no  State  or 
local  designation. 

(d)  Section  210  of  the  Act  further  pro¬ 
vides  that  a  political  subdivision  may 
choose  not  to  be  served  by  a  CAA  which 
is  designated  by  a  State  or  local  govern¬ 
ment.  This  right  to  “opt  out”  is  integrally 
related  to  the  procedures  for  designation 
and  recognition  of  CAAs. 

(e)  All  existing  CAAs  have  been  duly 
designated  and  recognized  in  accordance 
with  the  requirements  of  Section  210.  De¬ 
signations  are  not  required  annually.  No 
further  action  is  required  by  existing 
CAAs  to  maintain  their  status.  This  part 


does  not  require  existing  CAAs  to  be  re¬ 
designated  by  their  State  or  local  govern¬ 
ing  officials  or  to  reapply  to  OEO  for  rec¬ 
ognition.  Rather,  this  part  sets  forth  the 
procedures  to  be  followed  if  State  or  local 
officials  wish  to  designate  new  CAAs  or 
to  change,  revoke,  or  opt  out  of  the  des¬ 
ignations  of  existing  CAAs. 

(f)  OEO’s  experience  to  date  has  de¬ 
monstrated  that  CAAs  can  have  a  sig¬ 
nificant  impact  on  local  poverty  when 
they  can  secure  an  adequate  level  of  as¬ 
sistance  under  Title  II  of  the  Economic 
Opportunity  Act  or  from  alternate  fund¬ 
ing  sources.  Therefore,  when  applications 
are  received  for  recognition  of  new  CAAs 
or  requests  are  submitted  for  the  geo¬ 
graphic  expansion  of  existing  CAAs,  these 
requests  shall  be  reviewed  concurrently 
by  the  appropriate  Regional  Office  and 
Headquarters  staff. 

Subpart  B — Powers  of  a  Community  Action 
Agency 

§  1062.20  General. 

(a)  In  determining  the  kind  of  CAA 
to  be  designated,  or  whether  a  designa¬ 
tion  or  change  in  designation  should  be 
made  at  all,  a  State  or  local  government 
must  carefully  consider  whether  State 
or  local  law  permits  them  to  exercise  the 
powers  which  a  CAA  must  be  able  to 
exercise. 

(b)  Section  210(a)  provides  that  a 
CAA  must  “be  capable  of  planning,  con¬ 
ducting,  administering  and  evaluating  a 
community  action  program  *  *  *  which 
includes  or  is  designed  to  include  a  suf¬ 
ficient  number  of  projects  or  components 
to  provide,  in  sum,  a  range  of  services  and 
activities  having  a  measurable  and  poten¬ 
tially  major  impact  on  causes  of  poverty 
in  the  community  *  *  *” 

(c)  In  carrying  out  this  function,  a 
CAA  must  be  able  to  exercise  the  powers 
set  forth  in  §§  1062.21-1062.32  of  this 
subpart. 

§  1062.21  Legal  power. 

A  CAA  must  have  the  legal  powers  to 
contract  with  other  agencies  and  orga¬ 
nizations  to  conduct  all  operating  pro¬ 
grams  within  the  community  action  pro¬ 
gram  where  such  conduct  by  another 
agency  would  contribute  to  efficiency  or 
effectiveness  or  otherwise  further  pro¬ 
gram  objectives. 

§  1062.22  Delegate  agencies. 

(a)  A  CAA  must  be  able,  in  choosing 
the  best  qualified  “delegate  agencies”  to 
conduct  those  projects  and  activities 
which  it  does  not  itself  conduct,  to  con¬ 
tract  with,  and  transfer  funds  to,  any  of 
the  following,  without  limitation: 

(1)  Private  nonprofit  organizations, 
including  churches  and  church-related 
organizations. 

(2)  Other  private  organizations,  in¬ 
cluding  business  firms. 

(3)  The  State  government. 

( 4 )  Political  subdivisions  which  are  in¬ 
cluded  in  the  community  served  by  the 
CAA. 

(5)  Other  specialized  State,  regional, 
or  local  public  agencies,  such  as  welfare 
departments,  public  schools  and  school 
systems,  and  regional  planning  agencies. 
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§  1062.23  Procurement. 

A  CAA  must  be  able  to  procure  neces¬ 
sary  program  facilities,  goods,  and  serv¬ 
ices  in  a  manner  which  best  meets  the 
needs  and  interests  of  its  program. 

§  1062.24  Enforeement. 

(a)  A  CAA  must  be  able  to  enforce  Its 
delegation  agreements  and  procurement 
contracts  by  appropriate  means,  includ¬ 
ing: 

(1)  Audit  and  disallowance  of  im¬ 
proper  costs. 

(2)  Suspension  and  termination  of  the 
contract. 

(3)  Court  action  to  require  perform¬ 
ance. 

(4>  Court  action  to  recover  any  funds 
spent  or  withheld  in  violation  of  a  dele¬ 
gation  agreement  or  damages  for  breach 
of  contract. 

§  1062.25  Power  to  receive  and  disburse 
funds. 

A  CAA  must  be  able  to  receive,  hold, 
expend,  or  transfer  and  account  for.  Fed¬ 
eral  and  State  assistance  funds,  includ¬ 
ing  all  types  of  assistance  which  are 
available  under  applicable  Federal  or 
State  law  to  other  similar  public  or  pil- 
vate  nonprofit  agencies. 

§  1062.26  Non-Federal  share. 

(a)  A  CAA  must  be  able,  since  most 
Federal  assistance  under  the  Economic 
Opportunity  Act  is  provided  on  a  match¬ 
ing  basis,  to  accept,  use,  and  account  for, 
contributions  from  non-Federal  sources 
of: 

(1)  Cash. 

( 2 )  Space  and  physical  plant  facilities. 

(3)  Goods,  materials,  and  equipment. 

( 4 )  Volunteer  or  paid  services. 

§  1062.27  Matching  funds. 

A  CAA  must  also  be  able  to  contrib¬ 
ute  its  own  property  and  funds,  as  neces¬ 
sary,  to  match  Federal  assistance. 

§  1062.28  Acquisition  and  disposal  of 
property. 

A  CAA  must  be  able,  to  the  extent 
that  goods,  equipment,  or  property  are 
acquired  for  use  in  the  community  action 
program,  to  hold  and  dispose  of  them  as 
directed  by  the  United  States  in  accord¬ 
ance  with  the  conditions  of  Federal  as¬ 
sistance. 

§  1062.29  Employment  in  CAA’s. 

(a)  A  CAA  must  be  free,  with  regard 
to  the  community  action  program  and 
subject  to  the  waiver  provision  stated  be¬ 
low,  from  employment  rules  or  restric¬ 
tions  which  would  prevent: 

(1)  The  hiring  of  any  qualified  poor 
person,  in  preference  to  other  qualified 
persons  who  are  not  poor. 

(2)  The  hiring  of  any  qualified  person 
who  lives  in  the  neighborhood  or  area 
where  the  job  is  to  be  performed,  in  pref¬ 
erence  to  other  qualified  persons  who  do 
not  live  there. 

(3)  The  employment  of  persons  with¬ 
out  any  fixed  upper  age  limit. 

(4)  Restriction  of  non-professional 
jobs  to  particular  types  of  persons  be¬ 


cause  of  their  relationship  to  the  pro¬ 
gram  or  its  beneficiaries  (for  example, 
parents  of  pre-school  children,  manpower 
program  trainees,  the  elderly,  tenants  of 
a  particular  project  or  block) . 

(5)  The  hiring  of  any  person  who  can 
perform  a  non-professional  job,  even 
though  he  lacks  a  formal  education. 

(6)  The  hiring  of  an  otherwise  quali¬ 
fied  person  solely  because  he  has  a  crimi¬ 
nal  record,  unless  such  a  restriction  is  re¬ 
quired  by  OEO  policies  governing  the 
employment  of  persons  with  criminal 
records. 

(7)  The  employment  of  persons  with¬ 
out  regard  to  their  race,  religion,  sex, 
color,  or  national  origin. 

(8)  The  payment  to  program  em¬ 
ployees  of  the  current  Federal  minimum 
wage  for  employment  in  interstate  com¬ 
merce. 

(b)  The  requirement  to  be  free  of  re¬ 
strictions  preventing  paragraph  (a)  (1)- 
(8)  of  this  section  shall  be  waived,  by 
the  OEO  Regional  or  Headquarters 
office  recoghizing  the  CAA,  for  public 
CAAs  (government  CAAs  or  separate 
public  agencies)  which  are  subject  to 
civil  service  laws  or  regulations  which 
impose  such  restrictions,  provided,  That: 

(1)  The  CAA  delegate  the  conduct  of 
all  programs  and  activities  funded  under 
the  Economic  Opportunity  Act  other 
than  basic  central  administration  to 
other  agencies  which,  with  such  excep¬ 
tions  as  OEO  may  agree  to  for  compelling 
programmatic  reasons,  are  free  of  such 
restrictions;  and 

(2)  The  CAA  commit  itself  to  make 
every  effort  to  seek  changes  in  such  civil 
service  laws  or  regulations  so  as  to  elimi¬ 
nate  such  restrictions. 

(c)  With  regard  to  the  condition  indi¬ 
cated  in  paragraph  (b)  (2)  of  this  sec¬ 
tion,  the  waiver  shall  be  extended  beyond 
a  year  only  upon  receipt  of  documenta¬ 
tion  by  the  CAA  that  adequate  efforts  to 
change  restrictive  regulations  have,  in 
fact,  been  made. 

§  1062.30  Program  participation. 

(a)  A  CAA  must  also  be  free,  with  re¬ 
gard  to  the  community  action  program, 
from  any  rules  or  restrictions  which 
would  prevent: 

(1)  Restriction  of  program  participa¬ 
tion  to  persons  who  qualify  under  OEO 
income  eligibility  guidelines. 

(2)  Restriction  of  program  participa¬ 
tion  to  persons  who  are  residents  of  par¬ 
ticular  neighborhoods  or  areas. 

(3)  Restriction  of  program  participa¬ 
tion  to  particular  groups  or  classes  of 
poor  or  low  income  persons  in  accordance 
with  specific  program  guidelines  (for  ex¬ 
ample,  the  elderly,  members  of  specific 
neighborhood  organizations  or  coopera¬ 
tives,  and  students  in  specific  schools) . 

(4)  Free  participation  in  the  program 
by  persons  who  are  currently  living  in 
the  community,  whether  or  not  they 
qualify  as  legal  or  permanent  residents. 

(5)  Participation  by  all  eligible  persons 
without  regard  to  race,  religion,  sex, 
color,  or  national  origin. 


§  1062.31  Conduct  of  programs  across 
political  boundaries. 

The  CAA’s  governing  laws,  charter,  or 
by-laws  must  not  artificially  restrict  its 
ability  to  conduct  the  community  action 
program  within  all  political  subdivisions 
included  in  the  community,  in  accord¬ 
ance  with  the  program  and  fiscal  policies, 
plans  and  priorities  set  by  the  CAA.  For 
example,  if  the  CAA  is  an  agency  which 
is  a  combination  of  two  or  more  political 
subdivisions  or  is  a  public  agency  jointly 
formed  or  designated  by  two  or  more  sub¬ 
divisions,  it  must  be  able  in  appropriate 
cases  to  use  contributions  of  funds, 
equipment,  or  services  from  one  subdivi¬ 
sion  for  approved  projects  in  another 
subdivision. 

§  1062.32  Representative  boards. 

The  CAA  must  be  able  to  meet  all  ap¬ 
plicable  requirements  of  OEO  Instruc¬ 
tion  6400-01  which  deals  with  the  pow¬ 
ers,  structure,  composition  and  proce¬ 
dures  of  representative  boards. 

Subpart  C— Community  Eligibility 

§  1062.50  Minimum  tests  of  community 
eligibility. 

(a)  To  be  eligible  to  be  served  by  a  CAA 
a  community  must  provide  a  suitable  or¬ 
ganizational  base  and  possess  a  common¬ 
ality  of  interest.  At  a  minimum,  an  eligi¬ 
ble  community  must  be  one  of  the  follow¬ 
ing: 

(1) A  state. 

(2)  A  city  or  other  municipality,  or  a 
group  of  municipalities,  with  a  popula¬ 
tion  of  at  least  100,000  people,  according 
to  the  most  recent  available  census  data. 

(3)  A  county,  group  of  counties  or  pre¬ 
dominantly  rural  part  or  parts  of  one  or 
more  counties.  A  minimum  of  50,000  per¬ 
sons  according  to  the  most  available  re¬ 
cent  census  data  will  apply  in  each  of 
these  cases. 

(4)  One  or  more  Federal  Indian  reser¬ 
vations. 

(5)  An  area  which  does  not  satisfy  any 
of  the  tests  in  subparagraphs  (1),  (2)1  or 

(3)  of  this  paragraph,  but  which  is  sub¬ 
stantially  the  same  geographically  as  a 
community  served  by  a  CAA  which  was 
recognized  by  OEO  prior  to  February  1, 
1969,  Provided,  That  the  political  sub¬ 
divisions  within  the  area  and  the  fxis^ing 
CAA  have  not  rejected  a  reasonable  op¬ 
portunity  to  combine  the  area  with  other 
areas  so  as  to  enable  the  combined  areas 
to  satisfy  one  of  the  tests  in  subpara¬ 
graphs  (1),  (2),  or  (3)  of  this  paragraph. 

§  1062.51  Lose  of  eligibility. 

(a)  If  because  of  opt-outs  or  loss  of 
population  the  population  of  a  commu¬ 
nity  previously  eligible  under  §  1062.50 
(a)  (2)  of  this  subpart  falls  below  100,000 
people,  the  community  will  lose  its  eligi¬ 
bility  to  be  served  by  a  CAA. 

(b)  If  because  of  opt-outs  or  loss  of 
population  the  population  of  a  commu¬ 
nity  previously  eligible  under  §  1062.50 
(a)  (3)  of  this  subpart  falls  below  50,000 
people,  the  community  will  similarly  lose 
its  eligibility. 

(c)  When  a  community  loses  its  eligi¬ 
bility,  the  appropriate  governing  officials 
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with  the  power  to  designate  (see  §  1062.71 
and  §  1062.72  of  this  chapter)  may  desig¬ 
nate  a  CAA  serving  another  community 
to  serve  the  ineligible  community.  Where 
the  appropriate  governing  officials  fail  to 
make  such  a  designation,  OEO  may  itself 
make  such  a  designation  (see  §  1062.77  of 
this  chapter) .  If  neither  the  appropriate 
governing  officials  nor  OEO  make  such 
a  designation  within  12  months  of  the 
loss  of  eligibility,  OEO  recognition  of  the 
CAA  shall  be  withdrawn. 

(d)  When  another  CAA  is  designated 
to  serve  a  community  which  has  been 
rendered  ineligible,  the  funds  currently 
available  for  the  ineligible  community 
will  be  allocated  to  the  CAA  so  desig¬ 
nated.  If  a  previously  eligible  community 
is  rendered  ineligible  and  another  CAA 
is  not  designated  to  serve  it,  the  loss  of 
eligibility  will  not  preclude  OEO  from 
providing  Title  II  assistance  for  appro¬ 
priate  limited  purpose  projects  within 
the  area.  OEO  will  attempt  to  make  an 
equitable  allocation  of»  the  funds  cur¬ 
rently  available  for  the  community. 

Subpart  D — Revocations  of 

Designations  and  Opting-Out 

§  1062.60  Authority  and  rights  of  State 
and  local  governments. 

(a)  Section  210  of  the  Economic  Op¬ 
portunity  Act  gives  State  and  local  gov¬ 
erning  officials  the  authority  to  select 
the  CAA  which  will  serve  a  given  com¬ 
munity.  Section  210  does  not,  however, 
give  governing  officials  the  final  author¬ 
ity  to  determine  whether  or  not  the  com¬ 
munity  shall  have  a  CAA,  since  it  author¬ 
izes  OEO  to  designate  a  CAA  when  State 
or  local  officials  choose  not  to  make  a 
designation  at  all.  This  basic  principle 
applies  equally  to  both  revocations  and 
opt-outs. 

(b)  The  authority  to  designate  a  CAA 
includes  the  authority  to  revoke  a  desig¬ 
nation.  Accordingly,  the  appropriate 
State  or  local  governing  officials  may  re¬ 
voke,  in  accordance  with  Subpart  E,  a 
designation  which  they  had  previously 
made.  When  they  revoke  such  a  desig¬ 
nation  they  may  designate  a  new  or  ex¬ 
isting  CAA  to  serve  the  community  or 
they  may  make  no  new  designation.  If 
they  make  no  new  designation,  however, 
OEO  may  designate  a  CAA  to  serve  the 
community. 

(c)  A  political  subdivision  may  also 
opt-out  from — i.e.,  choose  not  to  be  served 
by — a  CAA  designated  by  a  State,  one  or 
more  other  political  subdivisions,  or  OEO. 
If  the  CAA  from  which  the  subdivision 
opts-out  was  designated  by  a  State  or 
another  subdivision,  the  opting-out  sub¬ 
division  may  designate  a  new  or  existing 
CAA  to  serve  the  subdivision  (see  §  .1062.- 
61(a)  (1)  and  (2)  of  this  subpart)  or  it 
may  make  no  new  designation.  If  the 
subdivision  makes  no  new  designation, 
however,  OEO  may  designate  a  CAA  to 
serve  it. 

(d)  When  a  CAA  has  been  designated 
by  OEO,  a  subdivision’s  right  to  revoke 
the  designation  or  opt-out  of  the  designa¬ 
tion  is  limited  to  cases  in  which  the  sub¬ 
division  makes  a  valid  designation  of 
another  CAA. 


§  1062.61  Procedures  for  opting  out. 

(a)  The  procedure  to  be  followed  by 
an  opting  out  subdivision  depends  on  the 
nature  of  the  situation,  as  follows: 

(1)  The  opting-out  from  the  CAA  now 
serving  the  community.  If  the  opting  out 
subdivision,  together  with  any  other  sub¬ 
divisions  which  also  opt  out,  meets  com¬ 
munity  eligibility  requirements,  it  may 
then  make  its  own  designation  in  accord¬ 
ance  with  Subpart  E.  If  it  does  not  con¬ 
stitute  an  eligible  community,  and  hence 
cannot  designate  its  own  CAA,  it  could 
not  be  served  by  any  CAA  unless  it  is 
combined  with  other  areas  so  as  to  sat¬ 
isfy  the  eligibility  requirements  in 
§  1062.50  of  Subpart  C. 

(2)  The  opting-out  from  a  CAA  desig¬ 
nated  to  replace  the  CAA  now  serving  the 
community.  If  the  opting  out  subdivision 
wishes  to  continue  to  be  served  by  the 
CAA  which  is  now  serving  it,  it  need  take 
no  further  action  provided  it,  together 
with  other  subdivisions  which  also  opt 
out  from  the  new  designation,  consti¬ 
tutes  a  community  which  meets  eligi¬ 
bility  requirements. 

(b)  When  a  political  subdivision  exer¬ 
cises  its  right  to  opt  out  it  has  no  guaran¬ 
tee  that  it  may  at  a  later  date  rejoin 
the  community  from  which  it  opted  out, 
since  the  remaining  political  subdivisions 
may  themselves  opt-out  from  the  recon¬ 
stituted  community. 

Subpart  E — Designation  Process 
§  1062.70  Governmental  jurisdictions. 

The  procedures  outlined  in  §§  1062.71- 
1062.76  of  this  subpart  are  applicable, 
unless  otherwise  specified,  to  all  State 
and  local  designations,  revocations,  and 
opt-outs.  Section  1062.77  of  this  subpart 
outlines  the  procedures  governing  desig¬ 
nations  by  OEO. 

Procedures 

§  1062.71  What  government  may  desig- 
•  nate. 

(a)  A  designation  may  be  made  by  a 
State  or  by  one  or  more  political  subdi¬ 
visions.  OEO  shall  maintain  strict  neu¬ 
trality  in  recognizing  designations  and 
shall  not  give  preference  to  designations 
of  any  particular  political  jurisdiction. 

(b)  Generally,  a  designation  is  made  by 
any  government  (or  combination  of  gov¬ 
ernments)  which  has  jurisdiction  over 
the  entire  community  to  be  served  by  the 
CAA.  Accordingly,  a  State  may  always 
designate,  whereas  a  political  subdivision 
(or  combination  of  subdivisions)  nor¬ 
mally  may  designate  only  for  a  commu¬ 
nity  which  lies  wholly  within  its  (their) 
boundaries.  In  two  groups  of  cases,  how¬ 
ever,  a  political  subdivision  may  desig¬ 
nate  a  separate  public  CAA  or  a  private 
non-profit  CAA  to  serve  a  community 
which  extends  beyond  the  boundaries  of 
the  designating  subdivision: 

(1)  Where  no  appropriate  government 
is  willing  to  designate,  (i)  If  neither  the 
State  nor  group  of  counties  is  willing  to 
designate  a  multi-county  CAA,  a  county 
within  the  multi-county  area  may  make 
a  multi-county  designation. 


( ii )  If  neither  the  State  nor  the  county 
is  willing  to  designate,  a  municipality 
within  the  county  may  make  a  county¬ 
wide  designation. 

(2)  Where  there  is  no  general  county 
government  and  the  State  is  unwilling  to 
designate.  In  such  cases,  it  may  be  bur¬ 
densome  for  all  municipalities  within  the 
county  to  make  designations.  A  munici¬ 
pality  within  the  county  may  accordingly 
make  a  county-wide  designation. 

(c)  In  all  cases,  however,  the  commu¬ 
nity  to  be  served  (as  opposed  to  the  sub¬ 
division  making  the  designation)  must 
meet  the  eligibility  standards  specified 
in  Subpart  C. 

(d>  When  a  political  subdivision  makes 
a  designation  for  a  community  extend¬ 
ing  beyond  its  boundaries,  any  political 
subdivision  within  that  larger  commu¬ 
nity  may,  of  course,  exercise  its  right  to 
opt-out.  However,  where,  for  example, 
a  county  opts-out  from  a  county-wide 
designation  made  by  a  municipality,  the 
opt-out  applies  only  to  that  portion  of  the 
county  outside  the  designating  munici¬ 
pality.  If  the  latter  (together  with  any 
other  municipalities  which  may  wish  to 
join  it)  has  a  population  of  100,000  or 
more,  its  designation  may  still  be  recog¬ 
nized. 

(e)  When  two  or  more  political  juris¬ 
dictions  make  simultaneous  designations 
for  all  or  part  of  the  same  community, 
the  designation  of  the  smallest  juris¬ 
diction  shall  take  precedence,  since  its 
designation  shall  be  considered  as  equiv¬ 
alent  to  an  opt-out  from  the  designa¬ 
tion  of  the  larger  jurisdiction(s) .  For 
example,  if  a  State  designates  itself  as 
the  CAA  and  one  or  more  counties  make 
their  own  designations,  the  counfy  desig¬ 
nations  shall  be  recognized  by  OEO  and 
the  State  CAA  will  serve  only  that  por¬ 
tion  of  the  State  outside  those  counties. 

(f)  This  does  not  preclude  a  political 
jurisdiction  from  later  making  a  new 
designation  for  a  community  where  a 
previous  designation  by  a  subdivision  has 
already  been  recognized  by  OEO.  For 
example,  if  OEO  has  recognized  a  CAA 
designated  by  a  county,  the  State  may  at 
a  later  date  designate  itself  or  another 
CAA  to  serve  the  county.  The  county, 
however,  may  opt  out  of  the  new  desig¬ 
nation  if  it  wishes  its  current  designa¬ 
tion  to  continue. 

§  1062.72  Who  designates  on  behalf  of 
a  government. 

The  designation  of  a  CAA  must  be  by 
the  governing  officials  of  the  State  or 
political  subdivision (s)  making  the  des¬ 
ignation  (see  §  1062.1(g)  of  this  chapter). 
The  power  to  designate  may  not  be  dele¬ 
gated. 

§  1062.73  When  a  designation  may  be 
made. 

(a)  A  designation  may  be  made  at  any¬ 
time.  However,  revocations  or  changes  in 
the  designation  of  a  CAA  may  cause  seri¬ 
ous  disruptions  in  program  operations 
with  resulting  hardships  to  program 
beneficiaries  and  weakening  of  program 
impact.  OEO’s  experience  has  proved 
that  the  best  time  to  complete  major 
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reorganizations  or  program  transfers  is 
at  the  beginning  of  a  CAA’s  program 
year.  Accordingly,  wherever  possible,  rev¬ 
ocations  or  changes  in  designations 
should  be  timed  to  take  effect  at  the 
start  of  the  CAA’s  next  program  year. 

(b)  In  no  event,  however,  shall  a  rev¬ 
ocation  or  change  in  designation  take 
effect  except  in  accordance  with  a  close¬ 
down  or  transition  plan,  submitted  to  and 
approved  by  OEO  (see  Subparts  F  and  G 
of  this  chapter) ,  which  provides  for 
a  reasonable  time  period  for  orderly  ter¬ 
mination  or  changeover  of  program  op¬ 
erations.  Where  a  change  in  designation 
takes  effect  in  the  course  of  a  CAA’s  pro¬ 
gram  year,  the  approved  program  for  the 
existing  CAA  will  continue  in  operation 
for  the  balance  of  the  program  year  un¬ 
less  the  new  CAA  applies  and  receives 
approval  for  a  program  amendment  in 
accordance  with  regular  OEO  grant  ap¬ 
plication  procedures.  Moreover,  even 
where  a  change  of  designation  takes  ef¬ 
fect  at  the  start  of  the  CAA’s  program 
year,  if  the  new  CAA  was  not  organized 
early  enough  to  develop  and  submit  its 
program  plans  for  the  new  program  year 
it  may  have  to  operate  under  the  ap¬ 
proved  program  of  its  predecessor  until 
such  time  as  it  can  submit  its  plans  and 
apply  and  receive  approval  for  a  pro¬ 
gram  amendment. 

§  1062.74  Manner  of  designation. 

(a)  The  appropriate  governing  of¬ 
ficials  shall  make  a  designation  in  the 
same  manner  as  they  normally  exercise 
their  legislative  or  major  executive 
powers.  This  would  either  be  by : 

(1)  Act,  ordinance,  or  resolution  of  a 
legislative  body  subject  to  any  concur¬ 
rence  or  veto  power  of  the  chief  execu¬ 
tive;  or 

(2)  Executive  order  or  proclamation  of 
the  chief  executive,  if  the  chief  legal  of¬ 
ficer  certifies  in  writing  that  the  chief 
executive  possesses  the  power  to  make 
the  designation  on  behalf  of  the  State 
or  local  government  in  question. 

§  1062.75  Public  hearing  prior  to  desig¬ 
nation. 

(a)  Before  a  State  or  political  sub¬ 
division  makes  a  designation,  or  changes, 
opts  out  from,  or  revokes  an  existing  des¬ 
ignation,  the  governing  officials  have  30 
days  within  which  they  shall  conduct 
public  hearings  in  the  community  at 
which  interested  persons  and  organiza¬ 
tions  are  given  a  reasonable  opportunity 
to  express  publicly  their  views  on  the 
question  and  to  submit  written  com¬ 
ments.  (This  time  frame  includes  the 
10  day  notice  described  in  paragraph 

(c)  (1)  of  this  section.)  However,  in  those 
cases  where  significant  community  oppo¬ 
sition  is  indicated  which  cannot  be  re¬ 
solved  at  the  community  level  to  the 
satisfaction  of  all  parties  concerned,  15 
additional  days  will  be  granted  during 
which  time  a  representative  of  the  OEO- 
funding  office  will  mediate  the  differ¬ 
ences. 

(b)  A  public  hearing  is  not  required 
when  a  subdivision  opts  out  from  a 
change  in  designation  in  order  to  main¬ 
tain  an  existing  designation. 


(c)  The  procedures  for  the  public 
hearing,  including  written  comment, 
shall  be  in  accordance  with  those  pre¬ 
scribed  by  law  for  other  important  mat¬ 
ters  to  be  decided  by  the  governing  of¬ 
ficials,  subject  to  the  following  require¬ 
ments  in  all  cases : 

(1)  At  least  10  days  before  the  public 
hearing,  written  notice  of  the  hearing 
shall  be  posted  in  a  place  (or  places) 
which  is  (are)  available  to  all  interested 
persons  or  organizations,  and  shall  be 
mailed  to  each  political  subdivision,  any 
existing  CAA  currently  serving  any  part 
of  the  community  in  question,  each  dele¬ 
gate  agency  of  any  such  CAA,  and  each 
board  or  council  or  neighborhood-based 
organization  under  any  such  CAA. 

(1)  In  the  event  that  the  designation  is 
by  a  State,  hearings  shall  be  held  in  the 
county  seat  of  each  county  and  in  each 
municipality  with  a  population  of  at 
least  100,000  and,  if  possible,  all  on  the 
same  day.  Ten  days  prior  to  the  public 
hearings,  notice  of  such  hearings  will  be 
mailed  by  county  officials  to  each  politi¬ 
cal  subdivision,  any  existing  CAA  cur¬ 
rently  serving  any  part  of  the  commu¬ 
nity,  each  delegate  agency  of  any  such 
CAA  and  each  board  or  council  or  neigh¬ 
borhood-based  organization  under  any 
such  CAA.  In  addition,  public  notices  will 
be  placed  in  the  news  media  in  the  same 
manner  prescribed  by  law  for  other  im¬ 
portant  matters. 

(2)  The  notice  shall  clearly  indicate 
that  the  question  of  designating  a  CAA 
(or  changing,  revoking,  or  opting  out 
from  a  designation)  is  being  considered 
and  shall  also  indicate  any  specific  pro¬ 
posal  or  tentative  decision  which  has  al¬ 
ready  been  made  on  the  question. 

§  1062.76  Notification  to  the  State  and 
political  subdivisions  of  intent  to 
designate. 

Notice  of  intent  to  designate  must  be 
given  to  the  State  and/or  other  political 
subdivisions  in  accordance  w.th  the  fol¬ 
lowing  requirements: 

(a)  Notice  of  intent  to  designate.  (1) 
At  least  30  days  before  designation  and 
35  days  prior  to  submitting  to  OEO  an 
application  for  recognition  of  a  change 
in  designation,  the  designating  govern¬ 
ment  shall  send  written  notice  of  its  in¬ 
tent  to  designate  to  every  political 
subdivision  within  the  community,  which 
has  not  already  given  its  written  en¬ 
dorsement  of  the  designation,  and  af¬ 
fected  CAA(s).  If  the  designating  gov¬ 
ernment  is  not  itself  a  State,  the 
designating  government  shall  also  simul¬ 
taneously  send  notice  to  the  State  Eco¬ 
nomic  Opportunity  Office  (SEOO). 

(1)  In  the  event  that  the  designation  is 
by  a  State,  written  notice  need  be  mailed 
only  to  governing  officials  of  county 
governments  and  municipalities  with 
populations  of  at  least  100,000,  plus  any 
existing  CAA(s) .  In  addition,  state-wide 
public  notices  shall  be  published  in  the 
news  media  in  the  same  manner  as  that 
prescribed  by  law  for  other  important 
matters. 

(2)  Written  notice  to  political  sub¬ 
divisions  shall  consist  of  an  OEO  Form 
374,  “Notice  to  Political  Subdivision” 


(see  Appendix  B  Item  4>,  a  CAP  Form 
5,  “Community  Information”  (if  the  area 
served  is  other  than  that  presently 
served)  (see  Appendix  B  Item  6) . 

(3)  Written  notice  \o  the  SEOO  and 
affected  CAA(s)  shall  consist  of  a  letter 
advising  the  SEOO  and  CAA(s)  of  their 
right  to  submit  to  the  designating  gov- 
ment  within  30  days  their  written  com¬ 
ments  and  will  include  all  the  above- 
noted  documents. 

(b)  Notice  of  a  revocation  or  opt-out 
of  a  proposed  designation  with  no  new 
designation.  (1)  At  the  same  time  as  it 
reports  to  OEO  its  revocation  or  opt-out 
from  the  proposed  designation,  the  re¬ 
voking  or  opting-out  government  shall 
send  written  notice  to  every  other  other 
subdivision  in  the  community  and  to  the 
SEOO. 

(2)  Written  notice  to  political  sub¬ 
divisions  and  the  SEOO  shall  consist  of 
a  letter  advising  them  of  the  revocation 
or  opt-out,  the  revocation  or  opt-out 
document  (e.g.,  act,  ordinance,  or  procla¬ 
mation)  and  a  Closedown  Plan  (see  Ap¬ 
pendix  B  Item  8) . 

(c)  Responses  to  a  Notice  of  Intent 
To  Designate.  (1)  Within  30  days  of  re¬ 
ceipt  of  notice  of  intent  to  designate, 
the  government  receiving  the  notice  shall 
submit  a  written  response  to  the  desig¬ 
nating  government.  If  no  response  is 
made  within  30  days,  the  government  re¬ 
ceiving  the  notice  shall  be  assumed  to 
have  approved  the  change  in  designation. 

(2)  Where  both  the  designating  and 
responding  governments  are  political 
subdivisions,  the  responding  government 
shall  also  simultaneously  submit  a  copy 
of  its  written  response  to  the  SEOO. 

(3)  Responses  to  a  notice  of  intent  to 
designate  may  consist  of  comments,  rec¬ 
ommended  modifications,  an  endorse¬ 
ment,  or  an  opt-out  and/or  a  new  des¬ 
ignation.  Where  the  response  is  an 
opt-out,  a  copy  of  the  opting-out  docu¬ 
ment  (e  g.,  act,  ordinance  or  proclama¬ 
tion)  should  be  included  in  the  written 
response.  Where  the  responding  govern¬ 
ment  makes  its  own  designation,  its  re¬ 
sponse  should  conform  to  the  require¬ 
ments  of  paragraph  (a)  of  this  section. 
Where  the  responding  government  opts 
out  of  a  change  in  designation  and 
wishes  to  continue  to  be  served  by  an 
existing  CAA  it  need  not  make  a  new  des¬ 
ignation  (see  §  1062.76(b)  of  this  sec¬ 
tion)  . 

(d)  Responses  to  a  Notice  of  Revoca¬ 
tion  or  Opt-Out  of  a  Designation 

The  governments  receiving  notice  of 
a  revocation  or  opt-out  of  a  designation 
need  not  respond  to  the  revoking  or  opt¬ 
ing-out  government  where  the  latter  does 
not  make  a  new  designation.  If  the  gov¬ 
ernment  receiving  such  a  notice  is  eligi¬ 
ble  it  may.  of  course,  make  its  own  desig¬ 
nation,  conforming  to  the  notification 
requirements  in  paragraph  (a)  of  this 
section. 

§  1062.77  Designations  by  OEO. 

(a>  OEO  will  make  a  designation  (not 
to  be  confused  with  OEO  recognition 
of  a  CAA  designated  by  a  State  or  politi¬ 
cal  subdivision)  only  in  un usual  circum¬ 
stances  and  only  after  it  has  failed  to 
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secure  a  valid  State  or  local  designation. 
OEO  may  also  designate  when  an  exist¬ 
ing  designation  is  revoked  or  when  a 
political  subdivision  opts  out  of  a  CAA, 
and  no  other  valid  State  or  local  desig¬ 
nation  is  made.  In  no  event  shall  OEO 
make  a  designation  that  would  not  have 
been  recognized  by  OEO  if  it  had  been 
made  by  a  State  or  local  government, 
i.e.,  a  designation  which  fails  to  meet 
eligibility  criteria,  funding  limitations, 
or  other  requirements. 

(b)  Except  where  a  public  hearing  has 
already  been  held  by  a  State  or  local 
government,  the  appropriate  OEO  Re¬ 
gional  or  Headquarters  Office  shall  hold 
a  public  hearing,  in  accordance  with  the 
requirements  in  §  1062.75  of  this  subpart, 
prior  to  making  an  OEO  designation. 
Copies  of  the  notices  of  such  hearings 
shall  be  sent  to  the  relevant  public  of¬ 
ficials,  and  a  press  release  announcing 
the  hearing  shall  be  sent  to  appropriate 
local  newspapers  and  radio  and  television 
stations. 

(c)  Where  OEO  designates  an  existing 
CAA,  which  has  already  met  all  require¬ 
ments  for  recognition,  OEO  designa¬ 
tion  will  also  constitute  OEO  recognition. 
Where  OEO  designates  a  new  CAA,  the 
latter  must  formally  apply  for  recogni¬ 
tion  in  the  same  manner  as  would  a  CAA 
designated  by  a  State  or  local  govern¬ 
ment  and  must  comply,  prior  to  appli¬ 
cation,  with  the  notification  require¬ 
ments  in  §  1062.76  of  this  subpart.  Where 
OEO  designation  also  constitutes  OEO 
recognition,  application  for  recognition 
is  not  necessary  and  OEO  or  the  CAA 
shall  notify  the  appropriate  State  and 
local  governments  at  the  time  of  rec¬ 
ognition. 

Subpart  F — Reporting  Revocations  and 
Opt-Outs 

§  1062.90  Reporting  a  revocation  or 
opt-out  of  a  designation  with  no  new 
designation. 

fa)  When  a  State  or  local  govern¬ 
ment  revokes  the  designation  or  opts  out 
of  an  existing  CAA  without  making  a 
new  designation,  the  revoking  or  opting 
out  government  should  within  30  days 
report  its  action  to  the  appropriate  OEO 
Regional  or  Headquarters  office.  The  re¬ 
port  shall  consist  of  two  copies  of  each 
of  the  following: 

(1)  The  revocation  or  opt-out  docu¬ 
ment.  (e.g.,  act,  ordinance,  or  proclama¬ 
tion — see  §  1062.74  of  Subpart  E) .  If  the 
chief  executive  takes  the  revocation  or 
opt-out  action,  the  certification  of  the 
chief  legal  officer  referred  to  in  §  1062.74 
(a)(2)  of  Subpart  E  must  be  included. 

(2)  Notice  of  Public  Hearing  (except 
in  the  case  of  an  opt-out  to  maintain  an 
existing  designation — see  §  1062.75  of 
Subpart  E).  A  copy  of  the  notice  of  the 
public  hearing  held  prior  to  the  revo¬ 
cation  or  opt-out  should  be  submitted. 
A  list  of  all  locations  where  the  notice 
was  posted  shall  be  attached  to  the  no¬ 
tice.  Copies  of  the  minutes  of  the  hearing 
and  all  written  statements  or  comments 
received  in  connection  with  the  hearing 
need  not  be  attached,  but  must  be  re¬ 


tained  and  made  available  to  OEO  uppn 
request. 

(3)  Notice  of  Revocation  or  Opt-Out 
to  Political  Subdivisions  (where  appli¬ 
cable — see  §  1062.76(b)  of  Subpart  E) . 
Copies  of  each  letter  of  notification  need 
not  be  attached,  but  a  list  of  all  subdivi¬ 
sions  notified  shall  be  attached. 

(4)  Notice  of  Revocation  or  Opt-Out 
to  State  Economic  Opportunity  Office. 
Where  the  government  making  a  revoca¬ 
tion  is  itself  a  State,  this  is  not  appli¬ 
cable. 

(5)  Closedown  Plan  (see  Appendix  B 
Item  8) 

(b)  In  no  event  shall  the  revocation  or 
opt-out  take  effect  until  OEO  has  ap¬ 
proved  the  Closedown  Plan. 

§  1062.91  Reporting  opt-outs  of  a 
change  in  designation. 

(a)  When  a  political  subdivision  opts 
out  from  a  change  in  designation,  the 
opting  out  subdivision  should  submit  a 
report  of  its  opt-out  to  the  appropriate 
OEO  Regional  or  Headquarters  office  at 
the  same  time  as  it  responds  to  the 
designating  government  (see  §  1062.76 
(b)  of  Subpart  E) .  The  report  shall  con¬ 
sist  of  the  opting-out  document  (e.g.,  act, 
ordinance,  or  proclamation)  and  any 
attached  comments. 

(b)  Where  the  opting  out  subdivision 
wishes  to  continue  to  be  served  by  the 
CAA  serving  it  prior  to  the  change  in 
designation,  its  report  to  OEO  should 
so  indicate.  It  need  not,  however,  make 
a  new  designation  or  apply  for  recogni¬ 
tion. 

Subpart  G — Applying  for  Recognition  1 
'§  1062.100  Procedures. 

(a)  When  a  State  or  local  government 
makes  a  change  in  designation  the  des¬ 
ignating  government  shall  submit  to  the 
appropriate  OEO  Regional  or  Head¬ 
quarters  office  an  original  and  one  copy 
of  OEO  Form  370,  “Application  for  Rec¬ 
ognition  of  a  Community  Action  Agency,” 
(see  Appendix  B  Item  1)  together  with 
two  copies  of  each  of  the  following 
attachments. 

[Note:  One  copy  of  all  items,  for  Informa¬ 
tion  purposes  only,  will  also  be  sent  to  all 
political  subdivisions  to  be  served.] 

(1)  The  designation  document,  e.g., 
act,  ordinance,  or  proclamation  (see 
§  1062.74  of  Subpart  E) .  If  the  chief 
executive  makes  the  designation,  the 
certification  of  the  chief  legal  officer  re¬ 
ferred  to  in  §  1062.74(a)  (2)  of  Subpart 
E,  must  be  included. 

(2)  Notice  of  public  hearing.  (See 
§  1062.75  of  Subpart  E.)  A  copy  of  the 
notice  of  the  public  hearing  held  prior 
to  the  designation  should  be  submitted. 
A  list  of  all  locations  where  the  notice 
was  posted  shall  be  attached  to  the 
notice.  Copies  of  the  minutes  of  the  hear¬ 
ing  and  all  written  statements  or  com¬ 
ments  received  in  connection  with  the 
hearing  need  not  bp  attached,  but  must 


1  All  OEO  Forms  required  by  this  subpart 
may  be  requested  from  the  appropriate  OEO 
Regional  or  Headquarters  Office. 


be  retained  and  made  available  to  OEO 
upon  request. 

(3)  Notice  of  intent  to  designate,  to¬ 
gether  with  copies  of  their  responses. 
(See  §  1062.76.)  The  applicant  need  not 
attach  copies  of  each  OEO  Form  374, 
“Notice  to  Political  Subdivision”  (Ap¬ 
pendix  B,  Iterp  4)  sent  out.  However, 
copies  of  all  written  endorsements  re¬ 
ceived  from  subdivisions  prior  to  the 
designation,  a  list  of  all  other  subdivi¬ 
sions  which  were  notified,  and  copies  of 
each  response  received  shall  be  attached. 

(4)  Notice  to  the  State  Economic  Op¬ 
portunity  Office,  together  with  a  copy  of 
its  response.  (See  §  1062.76.)  Where  the 
designating  government  is  itself  a  State, 
this  is  not  applicable. 

(5)  OEO  Form  372,  “Attorney’s  Cer¬ 
tification”  (Appendix  B,  Item  2)  and 
governing  legal  documents:  This  form 
must  be  completed  by  the  designating 
government’s  chief  legal  officer  or  the 
new  CAA’s  attorney. 

(6)  OEO  Form  373,  “Local  Civil  Serv¬ 
ice  Agency’s  Certification”  (Appendix  B, 
Item  3) .  This  form  is  required  if  the  pro¬ 
posed  CAA’s  personnel  policies  are  sub¬ 
ject  to  regulation  by  a  State  or  local  civil 
service  system.  The  form  should  be  com¬ 
pleted  by  the  State  or  local  civil  service 
agency.  If  the  State  or  local  civil  service 
laws  or  regulations  impose  the  restric¬ 
tions  prohibited  in  §  1062.29  of  Subpart  B 
above,  the  OEO  Form  373  must  be  accom¬ 
panied  by  a  written  request  for  a  waiver 
from  the  requirements  of  that  Part,  to¬ 
gether  with  a  plan  and  timetable  for 
seeking  changes  in  such  restrictive  laws 
or  regulations  and  a  certification  that  all 
program  operations  will  be  delegated  to 
agencies  which  are  free  from  such 
restrictions. 

(7)  OEO  Form  375,  “Certification  of 
Compliance  with  Section  211”  (Appendix 
B.  Item  5;  see  also  OEO  Instruction 
6400-01). 

(8)  A  Map  and  CAP  Form  5,  “ Com¬ 
munity  Information”  (Appendix  B,  Item 
6  required  only  when  the  community  to 
be  served  is  changed.)  The  map  should 
be  large  enough  and  colored,  shaded,  or 
otherwise  marked  to  show  clearly  and  in 
reasonable  detail  all  geographic  areas 
and  political  subdivisions  in  the  proposed 
community  and  all  immediately  adjacent 
areas  and  subdivisions  in  the  same 
county  or  counties  or  the  same  inclusive 
subdivisions  which  are  not  in  the  pro¬ 
posed  community. 

(9)  CAP  Form  11,  “Assurance  of  Civil 
Rights  Compliance”  (Appendix  B,  Item 
7.)  This  form  is  to  be  executed  by  the 
appropriate  official  of  the  new  CAA. 

(10)  Transition  Plan  (See  Appendix  B, 
Item  8). 

Subpart  H — Recognition  of  Designations 
and  Approval  of  Revocations  and  Opt-Outs 

§  1062.110  General. 

In  response  to  an  application  for 
recognition  of  a  new  or  changed  desig¬ 
nation,  or  of  a  report  of  revocation  or 
opt-out  from  an  existing  designation,  the 
appropriate  OEO  Regional  or  Headquar¬ 
ters  office  will  take  action  as  indicated  in 
§§  1062.111-1062.114. 
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§  1062.111  Designation  of  a  new  GAA. 

Where  an  existing  CAA  is  replaced  by 
a  new  CAA,  the  designation  will  either 
receive  final  recognition  or  will  be  dis¬ 
approved.  During  the  30  day  notification 
period  the  proposed  CAA  will  have  pro¬ 
ceeded  to  organize  itself,  to  select  and 
appoint  the  members  of  its  governing  or 
administering  board,  to  formally  adopt 
bylaws,  and  to  otherwise  prepare  itself 
for  recognition.  The  status  of  these 
activities  will  be  so  reported  to  OEO 
along  with  submission  of  the  Transition 
Plan  at  the  time  of  application  for  recog¬ 
nition.  If  OEO  is  satisfied  that  all  actions 
and  plans  are  in  order,  it  shall  give  the 
new  CAA  full  recognition. 

§  1062.112  Designation  of  an  existing 
CAA. 

Where  an  existing  CAA  is  designated 
to  replace  another  CAA,  the  designation 
will  generally  either  receive  full  recogni¬ 
tion  or  will  be  disapproved. 

§  1062.113  Revocation  or  opting  out 
from  an  existing  CAA’s  designation. 

Where  a  government  revokes  or  opts 
out  from  an  existing  CAA’s  designation, 
and  makes  no  new  designation  OEO  may 
make  its  own  designation,  in  which  case 
it  will  disapprove  the  Closedown  Plan. 
If  OEO  does  not  make  its  own  designa¬ 
tion,  it  will  approve  the  Closedown  Plan 
provided  it  is  satisfactory.  If  the  plan  is 
disapproved,  the  revoking  or  opting-out 
government  shall  resubmit  it  with 
changes,  as  required.  If  OEO  is  satisfied 
that  the  plan  is  in  order,  it  shall  then 
approve  the  plan 

§  1062.114  Opting  out  from  a  change  in 
designation. 

If  the  opting  out  government  wishes 
to  continue  to  be  served  by  the  CAA  serv¬ 
ing  it  prior  to  the  change  in  designation, 
and  is  eligible  to  do  so,  OEO  approval  of 
the  opt-out  is  not  necessary.  If  the  opting 
out  government  proceeds  to  itself  make 
a  new  designation  it  must,  of  course,  sub¬ 
mit  an  application  for  recognition,  which 
shall  be  acted  upon  in  accordance  with 
§  1062.111  and  106.112  of  this  subpart. 

Subpart  I — Withdrawal  of  OEO  Recognition 

§  1062.120  What  constitutes  withdrawal 
of  recognition. 


minating  or  refusing  to  refund  any  as¬ 
sistance.  In  such  cases  the  grantee  shall 
have  an  opportunity  to  show  cause  why 
recognition  should  not  be  withdrawn,  in 
the  manner  provided  for  in  OEO’s  refusal 


to  refund  regulations,  OEO  Instruction 
6730-1. 

Alvin  J.  Arnett, 

Director, 

Office  of  Economic  Opportunity. 


Appendix  A — Work  Plan — Chronology  of  Activities 


Days 

prior  to  Activ- 

effec-  ity  Action  to  be  taken  How  By  whom 

tive  No. 
date 


50 


43 

43-13 


43-13 


13 


1  Notice  of  intent  to  desig-  OEO  Form  374,  “Notice  to  Political  Sub-  Designating.govern- 
nate — draft  preliminary  division".  CAP  Form  5,  “Community  ing  officials  (DUO) 

documents  to  initiate  Information”  (only  when  community  with  input  from 

change  of  status.  to  be  served  is  changed).  any  existing  gran¬ 

tee. 


2 


3 


Notice  of  intent  to  desig¬ 
nate — issue. 


Public  hearings 


a.  Design  public  hearing 
notice. 


b.  Issue  10-day  notice  of 
public  hearing. 


c.  Hold  public  hearing(s) 
in  all  appropriate  com¬ 
munities. 


Issue  the  documents  listed  above  to  State 
and/or  other  political  subdivisions 
within  the  community  and  SEOO  to 
which  they  have  30  days  to  reply. 

Within  the  30-day  response  period,  affected 
political  subdivisions  hold  public  hear¬ 
ings  in  all  appropriate  communities, 
which  will  be  brought  about  as 
follows- 

Same  as  those  prescribed  by  law  for 
other  important  matters  to  be  decided 
by  the  governing  officials. 

Post  in  places  available  to  all  interested 
persons  and  organizations. 

Mail  to:  Each  political  subdivision;  any 
existing  CAA  currently  serving  any 
part  ot  the  community  in  question; 
each  delegate  agency  of  any  such 
CAA;  and  each  board  or  council  or 
neighborhood  organization. 

Inform  appropriate  regional  office  field 
representative  and  SEOO  of  time  and 
place  of  hearing. 


Designating  govern¬ 
ing  officials. 


DOO 

DGO 

DGO 


Community  action 
agencies. 

Designating  governing 
officials  in  all  ap¬ 
propriate 
communities. 


4  Application  for  recognition 
to  OEO;  begin  work  on. 


5  Responses  to  notice  by  State 
and/or  subdivisions.  ( If 
no  response  by  this  date 
assume  approval.) 


Do  preliminary  work  on: 

OEO  Form  372,  attorney’s  certification  Designating  governing 
and  governing  legal  documents.  officials. 

OEO  Form  373,  “Local  Civil  Service  DGO 
Agency’s  Certif.” 

A  detailed  map  showing  all  geographic  DOO 
areas  and  political  subdivisions  in  the 
proposed  community  and  all  immedi¬ 
ately  adjacent  areas  and  subdivisions 
in  the  same  county  or  counties  which 
are  not  in  the  proposed  community. 

Successor-in-interest  agreement  or  trans-  DGO 

ition  plan  as  appropriate. 

Select  and  provisionally  appoint  board  D  GO/new  grantee 
members  (see  OEO  Instruction  6400-  board. 

01,  formerly  CA  Memo  81). 

By-laws  revision  (if  appropriate) .  DGO 

Personnel  policies  (if  appropriate) .  DGO 

Written  communication . 


5a  If  a  political  subdivision  in¬ 
dicates  that  it  is  opting- 
out  (i.e.,  choosing  not  to 
be,  served  by  the  newly 
designated  public  CAA), 
copy  of  opt-out  document 
must  be  sent  to  OEO 
Regional  Office  and  SEoO. 


Submit  copy  of  opt-out  document  (act, 
ordinance,  proclamation,  etc.)  and  any 
additional  comments  to  OEO  Regional 
Office  and  SEOO. 


Designating  governing 
officials. 


(a)  Where  OEO  terminates  all  assist¬ 
ance  to  a  CAA  for  cause,  such  actions 
shall  constitute  a  withdrawal  of  OEO’s 
recognition  of  the  agency  as  a  CAA. 
Where  OEO  suspends,  terminates,  or  re¬ 
fuses  to  refund  less  than  all  assistance 
to  a  CAA,  such  action  may  constitute  a 
withdrawal  of  OEO  recognition  of  the 
agency  as  a  CAA  if  the  OEO  office  re¬ 
sponsible  for  recogniton  so  determines. 
However,  in  such  cases  OEO  may  con¬ 
tinue  to  fund  the  agency  as  a  limited 
purpose  agency.  OEO  regulations  con¬ 
cerning  suspension  and  termination  are 
found  in  OEO  Inst.  6730-2;  regulations 
concerning  refusal  to  refund  are  found 
in  OEO  Instruction  6730-1. 

(b)  In  exceptional  cases,  OEO  may 
withdraw  recognition  of  an  agency  as  a 
CAA  and  continue  funding  it  as  a  limited 
purpose  agency  without  suspending,  ter- 


5b  If  the  opting-out  political  When  submitting  the  document  noted  DGO 
subdivision  wishes  to  con-  above, 
tinue  to  be  served  by  the 
CAA  serving  it  prior  to 
the  change  in  designation 
and  it  fulfills  the  eligibil¬ 
ity  requirements,  it 
should  so  report  to  OEO. 

(No  new  designation  or 
application  for  recognition 
is  required.) 

However: 

If  the  opting-out  political  See  activity  No.  1 .  DGO 

subdivision  wishes  to  re¬ 
designate  the  existing 
CAA  as  a  public  agency 
under  its  aegis,  the  DGO 
must  follow  the  designa¬ 
tion/recognition  process 
beginning  with  activity 
No.  1. 

13-8  6  Make  designation . 1.  Act,  ordinance  or  resolution  of  legisla-  DGO 

tive  body  subject  to  any  concurrence  or 
veto  power  of  the  chief  executive. 

Or 

2.  Executive  order  or  proclamation  of  the  Chief  executive, 
chief  executive  (if  the  chief  legal  officer 
certifies  in  writing  that  the  chief  execu¬ 
tive  possesses  the  power  to  make  the 
designation  on  behalf  of  the  State  or 
local  government  in  question). 
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prior  to  Activ- 

effec-  lty  Action  to  be  taken 

tire  No. 

dote 


How 


By  whom 


13-8  7  Application  for  recognition;  Two  copies  of  each  of  the  following  will  be 

draft  final  documents  re.  reouired: 

a.  OEO  Form  370 . . . .  Designating  governing 

officials. 

b.  Designation  document .  DOO 

c.  Notice  of  public  hearing  and  list  of  all  DOO 

locations  where  posted. 

d.  List  of  all  subdivisions  notified  and  DGO 

copies  of  each  response  received. 

e.  Notice  to  8EOO  and  affected  CAA(s)  DGO 
and  their  responses. 

f.  OEO  Form  372,  “Attorney’s  Certifi-  DGO 
cation”  and  governing  legal  docu¬ 
ments. 

g.  OEO  Form  373,  “Local  Civil  Service  DGO 
Agency's  Certification.” 

h.  A  detailed  map  showing  all  geographic  DGO 
areas  and  political  subdivisions  in  the 
proposed  community  and  all  immedi¬ 
ately  adjacent  areas  and  subdivisions 

in  the  same  county  or  counties  which 
are  not  in  the  proposed  community. 

i.  CAP  Form  5;  “Community  Informa-  DGO  with  input 

tion."  from  new  grantee. 

J.  CAP  Form  11,  “Assurance  of  Civil  DGO  and  new  grantee. 
Rights  Compliance.” 

k.  Transition  plan  or  Successor-in-interest.  Designating  governing 

officials. 

l.  OEO  Form  375,  “Certification  of  DGO 
Compliance  with  Section  211”. 

8  8  Application  for  recognition  Submit  all  items  listed  above  to  OEO  plus  DGO 

to  OEO;  submission  of  an  information  copy  of  all  items  to  each 

documents.  political  subdivision  being  served. 

7  9  OEO  reviews  application  tor . . . . . . . OEO  regional  office. 

recognition. 

0  10  OEO  grants  recognition . Written  comments . . . . OEO  Regional  Office 


Appendix  B 

FORMS  AND  DOCUMENTS  FOR  DESIGNATION  AND 
RECOGNITION  OF  COMMUNITY  ACTION  AGENCIES 

Item  B.l  OEO  Form  370  “Application  for 
Recognition  of  a  Community 
Action  Agency” 

Item  B.2  OEO  Form  372,  “Attorney’s  Certifi¬ 
cation” 

Item  B.3  OEO  Form  373,  “Local  Civil  Serv¬ 
ice  Agency’s  Certification" 


Item  B.4  OEO  Form  374,  “Notice  to  Politi¬ 
cal  Subdivision” 

Item  B.S  OEO  Form  375,  “Certification  of 
Compliance  with  Section  211” 

Item  B.0  CAP  Form  5,  “Community  Infor¬ 
mation” 

Item  B.7  CAP  Form  11,  “Assurance  of  Civil 
Rights  Compliance” 

Item  B.8  Transition  and  Closedown  Plans 
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APPLICATION  FOR  RECOGNITION  OF  A  Form  Approved . 

COMMUNITY  ACTION  AGENCY  ohb  No.  im-ro,*. 


SECTION  1. 

GENERAL  INFORMATION 

t.  PROPOSED  NAME  OF  COMMUNITY  ACTION  AGENCY 

2- 

MAILING  ADDRESS  (If  available ) 

A.  NO.  AND  STREET 

B.  CITY 

C.  STATE 

D.  ZIP  CODE 

3.  NAME  OF  PERSON  TO  CONTACT 

4.  TELEPHONE  NO.  (Include  Area  Code) 

5.  NAME(S)  OF  POLITICAL  JURISDICTION(S)  DESIGNATING  COMMUNITY  ACTION  AGENCY 


6.  IS  THE  DESIGNATED  CAA  ONE  CURRENTLY  APPROVED  BY  OEO* 

□  yes  QhO 

7.  IS  THE  DESIGNATED  CAA 

|  1  A  STATE  or  LOCAL  GOVERNMENT.  □  SEPARATE  PUBLIC  AGENCY, 

|  1  A  PRIVATE  NONPROFIT  AGENCY.  □  TRIBAL  COUNCIL* 

8.  NAME(S)  OF  THE  COMMUNITY  ACTION  AGENCY  WHICH  WILL  BE  REPLACED  BY  THE  DESIGNATED  CAA: 


8. 

DATE  PROPOSED  FOR  ACTIVATION  OF  CAA 

10. 

PUBLIC  HEARING 

A, 

DATE  PUBLIC  NOTICE  of  hearing  WAS  GIVEN 

B.  OATE  PUBLIC  HEARING  WAS  HELD 

C.  FORM  IN  WHICH  NOTICE  OF  HEARING  WAS  GIVEN 


D.  WAS  EXISTING  CAA  NOTIFIED  OF  HEARING? 

□  yes  Q]no 

11. _  NOTICE  OF  DESIGNATION  TO  SEOO  AND  POLITICAL  SUBDIVISIONS  _ _ 

A.  HAVE  THE  SEOO  (where  designating  jurisdiction  is  not  a  Stale )  AND  ALL  POLITICAL  SUBDIVISIONS  WITHIN  THE  AREA  TO  BE  SERVEO 
BY  THE  CAA  BEEN  NOTIFIED  OF  THIS  DESIGNATION* 

f  I  YES  |  |  NO  (Explain  on  separate  sheet  of  paper.) 

B.  OATE(S)  NOTICE  OF  DESIGNATION  WAS  SENT 

OEO  FORM  370  JAN  7I  REPLACES  CAP  FORM  70,  DATED  FEB  68,  WHICH  IS  OBSOLETE.  (Continue  on  reverse.) 
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SECTION  lll._ _  77"  ATTACHMENTS  TO  APPLICATION 

Two  copies  of  the  following  attachments  should  be  submitted  with  the  application,  as  required  by  OEO  Instruction 
6302-2,  Part  H. 

1.  The  designation  documents  fe.g.,  act,  ordinance,  or  proclamation)  together  with  the  chief  legal  officer’s  certification 
where  the  chief  executive  has  made  the  designation. 

2.  The  notice  of  the  public  hearing  together  with  a  list  of  all  locations  where  it  was  posted. 

3.  A  list  of  all  political  subdivisions  notified  of  the  designation  together  with  copies  of  their  responses. 

4.  The  notice  of  the  designation  sent  to  the  SF.00  together  with  its  response. 

5.  OF.O  Form  372,  "Attorney’s  Certification,”  together  with  governing  legal  documents. 

6.  OEO  Form  373,  "Local  Civil  Service  Agency’s  Certification”  (required  for  public  CAAs  only),  together  with  the  request 
for  waiver,  plan,  and  certification,  as  required  by  OEO  Instruction  6302-2,  Part  H.6. 

?.  OEO  Form  375,  "Certification  of  Compliance  with  Section  211  of  EOA.” 

8.  A  map  and  CAP  Form  5,  "Community  Information." 

9.  CAP  Form  11,  "Assurance  of  Civil  Rights  Compliance.” 

10.  Preliminary  Transition  Plan. 

CERTIFICATION 

I  CERTIFY  that  all  the  requirements  of  OEO  Instruction  6302-2  have  been  complied  with 
and  that  this  application  contains  all  of  the  information  and  documents  called  for  by  those 
requirements.  I  further  CERTIFY  that  the  proposed  Community  Action  Agency  is  able  and 
willing  to  carry  out  the  requirements  of  Section  201  of  the  Economic  Opportunity  Act  and- 
is  willing  to  comply  with  present  OEO  policies,  regulations,  and  procedures  as  well  as 
with  those  that  may  subsequently  be  promulgated  pursuant  to  law. 


typed  name  and  title  of  official  submitting  application 


SIGNATURE 


DATE 
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APPLICATION  FOR  RECOGNITION  OF  A  COMMUNITY  ACTION  AGENCY 
ATTORNEY'S  CERTIFICATION 


Form  Approved. 
OMB  No.  1 16-RO 190 


1.  FORMAL  NAME  OF  PROPOSED  COMMUNITY  ACTION  AGENCY  (called  "the  Applicant ••  throughout  this  form ) 


2.  ADDRESS  OF  APPLICANT  (No.  and  street,  city,  state.  Zip  Code) 


3.  THE  APPLICANT  IS  (Check  applicable  block): 

A.  STATE  (or  Territorial)  GOVERNMENT 

B.  POLITICAL  SUBDIVISION  OF  THE  STATE  (If  so,  specify  type  below.) 

□  COUNTY  □  CITY  □  TOWN  |  1  OTHER  (Specify) 

C.  AN  AGENCY  WHICH  IS  A  COMBINATION  OF  POLITICAL  SUBDIVISIONS  (If  so,  list  all  component  subdivisions) 


D.  OTHER  TYPE  OF  PUBLIC  AGENCY  (If  so,  specify  what  type  and  whether  it  derives  its  authority  from  State  (or  Territorial)  or 
local  law.) 


E.  PRIVATE  NONPROFIT  ORGANIZATION 

IF  SO,  IS  IT  □INCORPORATED  OR  |  |  UNINCORPORATED 

(If  incorporated,  give  date  and  State  of  incorporation)  DATE  _  STATE 

F.  TRIBAL  COUNCIL  OR  GOVERNMENT  OF  A  FEDERAL  INDIAN  RESERVATION 

G.  OTHER  (Specify) 

4.  IF  THE  APPLICANT  IS  A  PRIVATE  NONPROFIT  ORGANIZATION 


A.  HAS  IT  RECEIVED  A  RULING  FROM  THE  U.  S.  INTERNAL  REVENUE  SERVICE  THAT  IT  IS  TAX-EXEMPT  AND  CAPABLE  OR  RE¬ 
CEIVING  TAX-DEDUCTIBLE  CONTRIBUTIONS? 


□  yes  □no 


B.  IF  THE  ANSWER  TO  4a  IS  "YES".  GIVE  THE  DATE  OF  RULING.  DATE 


C.  IF  The  TAX-EXEMPT  status  WAS  AFFECTED  BY  the  TAX  REFORM  ACT  OF  1949.  HAS  THE  AGENCY  APPLIEO  FOR  AND  RE¬ 
CEIVED  A  SUBSEQUENT  RULING  OF  TAX-EXEMPT  STATUS? 

□  yes  Dno 


0.  IF  THE  ANSWER  to  4«  IS  NO'*.  HAS  THE  APPLICANT  APPLIEO  FOR  SUCH  A  RULING? 

□  yes  □no 

_ IF  -YES  '.  GIVE  DATE  OF  APPLICATION.  DATE _  _ 

E.  IF  The  ANSWER  TO  4a  IS  "NO".  IN  YOUR  OPINION  IS  THE  APPLICANT  ENTITLED  TO  SUCH  A  RULING? 

_ Dyes _ □  no _ 

F.  IS  THE  applicant  a  political  party  or  organization? 

_ □  YES _ □  no _ _ 

94.  IN  YOUR  OPINION.  IS  THE  APPLICANT  SUBJECT  TO  ANY  LEGAL  LIMITATIONS  WHICH  MIGHT  PREVENT.  QUALIFY.  OR  RESTRICT 
ITS  ABILITY  TO  PERFORM  ANY'OF  THE  POWERS  AND  FUNCTIONS  LISTED  IN  THE  ATTACHED  "STATEMENT  OF  THE  POWERS  AND 
FUNCTIONS  OF  A  COMMUNITY  ACTION  AGENCY?" 

□  yes  □  no 


•b.  IF  YOU  R  "ANSWER  TO  sa  IS  "YES",  please  attach  a  separate  explanation,  including  a  BRIEF  statement  of  legal 
authorities,  for  each  separate  point  on  which  you  base  that  answer,  please  cite  or  quote  any  relevant  laws, 
REGULATIONS.  OR  DECISIONS 


OCO  FORM  372  jan  71  replaces  cap  form  72.  dateo  feb  sa.  which  is  obsolete.  -1- 
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6a.  IN  ANY  OTHER  RESPECT  DO  YOU  BELIEVE  THAT  APPLICABLE  LEGAL  LIMITATIONS  WOULD  PREVENT  THE  APPLICANT  FROM 
SERVING  AS  A  COMMUNITY  ACTION  AGENCY  IN  ACCORDANCE  WITH  THE  PROVISIONS  OF  TITLE  II  OF  THE  ECONOMIC  OPPORTU¬ 
NITY  ACT? 


□  yes  Dno 


6b.  IF  YOUR  ANSWER  TO  6a  IS  ••YES”,  PLEASE  FOLLOW  THE  INSTRUCTIONS  IN  5b. 


7.  PLEASE  ATTACH  COPIES  OF  THE  GOVERNING  LEGAL  DOCUMENTS  REFERRED  TO  IN  THE  "INSTRUCTIONS  TO  CERTIFYING 
ATTORNEY." 


CERTIFICATION 


I,  ,  hereby  CERTIFY  that  I  am  a  duly  licensed 

member  of  the  bar  of  ,  that  I  am  the  attorney  for  the  agency 

referred  to  above  as  the  Applicant,  and  that  to  the  best  of  my  information  and  belief  the  foregoing 
answers  and  information  are  complete  and  correct. 


TYPED  NAME  OF  ATTORNEY 


SIGNATURE 


DATE 


ADDRESS  (No.,  street,  city,  state.  Zip  Code) 


-2- 
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INSTRUCTIONS  TO  CERTIFYING  ATTORNEY 

This  form  is  to  be  completed  and  signed 
by  the  attorney  for  a  community  action 
agency  as  part  of  an  application  to  the  Office 
of  Economic  Opportunity  (OEO)  for  recogni¬ 
tion  of  the  community  action  agency  under 
Title  II  of  the  Economic  Opportunity  Act  of 
1964,  as  amended  (42  U.S.C.  2781  et  seq.) .  In¬ 
structions  concerning  the  application  re¬ 
quirements  and  procedures  are  contained  in 
OEO  Instruction  6302-2.  The  applicant 
agency  should  have  a  copy  of  that  Instruc¬ 
tion  as  well  as  the  full  text  of  Title  II  of 
the  Economic  Opportunity  Act,  as  amended, 
and  a  copy  of  OEO  Instruction  6400-01  re¬ 
ferred  to  in  §  1062.32  of  Title  45  of  the  Code 
of  Federal  Regulations. 

Before  completing  this  form,  the  certifying 
attorney  should  be  familiar  with  the  appli¬ 
cation  which  the  certification  supports,  the 
provisions  of  Title  II  of  the  Act,  and 
Subpart  B  of  Part  1062  of  Title  45,  Code  of 


Federal  Regulations  “Powers  of  a  Commu¬ 
nity  Action  Agency,”  which  is  excerpted 
from  OEO  Instruction  6302-2.  Subpart 
B  lists  a  number  of  powers  and  func¬ 
tions  which  every  community  action  agency 
must  be  able  to  exercise  in  order  to  ob¬ 
tain  OEO  recognition  and  assistance  under 
Title  II.  Many  of  these  are  particularly 
Important  in  the  case  of  applicants  which 
are  State  or  local  governments  or  public 
agencies  subject  to  State  or  local  legal  re¬ 
quirements.  Please  note  that  Question  5  re¬ 
lates  to  Subpart  B  and  asks  the  certify¬ 
ing  attorney  to  attach  a  brief  explanation 
and  statement  of  points  and  authorities  In 
any  case  where  he  believes  that  the  appli¬ 
cant’s  ability  to  exercise  a  power  or  function 
listed  in  Subpart  B  is  either  doubtful,  quali¬ 
fied,  or  limited  as  a  matter  of  law. 

Under  Question  6  should  be  listed  any 
other  legal  obstacles  or  limitations  which 
may  prevent  the  applicant  from  serving  as  a 
community  action  agency  in  accordance  with 
Title  II  of  the  Act. 


Question  7  calls  for  the  attachment  of 
legal  documents  which  would  specifically 
govern  the  applicant's  operations  as  a  com¬ 
munity  action  agency.  If  the  applicant  is  a 
State  or  local  government  it  is  not  necessary 
to  attach  provisions  of  State  law  or  the  local 
government’s  charter  unless  particular  pro¬ 
visions  of  these  are  relevant  to  any  legal 
limitations  identified  in  the  attorney’s  certi¬ 
fication.  However,  copies  of  any  special  laws, 
orders,  or  rules  which  will  directly  govern 
the  operations  or  internal  distribution  of 
authority,  in  the  case’of  a  community  action 
agency  which  is  a  State  or  local  government 
or  a  separate  public  agency,  should  be  In¬ 
cluded.  together  with  any  special  charter  or 
organic  (establishing)  law  of  a  specially 
created  public  agency. 

In  the  case  of  a  private  nonprofit  organiza¬ 
tion,  copies  of  the  charter  or  articles  of  in¬ 
corporation  and  the  bylaws  should  be  at¬ 
tached. 
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APPLICATION  FOR  RECOGNITION  OF  A  COMMUNITY  ACTION  AGENCY 
LOCAL  CIVIL  SERVICE  AGENCY'S  CERTIFICATION 


Form  Approved. 
OMBNo.  116-R0190 


The  (Formal  name  of  proposed  community  action  agency J  _ _ 

intends  to  apply  for  recognition  as  a  designated  community  action  agency  (C  A  A  ).  Your  agency  is  one  which 
administers  employment  rules,  regulations,  and  minimum  qualification  standards  or  other  hiring  restrictions  which 
may  affect  our  ability  and  authority  to  comply  with  the  Federal  statutory  requirement  involving  the  hiring  of  resi¬ 
dent  poor  and  elderly  for  community  action  agency  program  components.  Therefore,  it  is  requested  that  the  follow¬ 
ing  information  and  certification  be  furnished: 

1.  To  your  knowledge,  is  the  above  named  proposed  community  action  agency  subject  to  any  employment 
rules,  regulations,  minimum  qualification  standards  or  other  hiring  and  promotion  restrictions  administered 
by  any  agency  other  than  yours? 

1  |  YES  (If  so,  specify  agency  and  extent  of  jurisdiction  as  it  imposes  limitations  on  coverage  of  Item  2  below.)  j  | 


2.  To  the  extent  modified  by  the  limitations  specified  in  Item  I  above,  is  the  CAA  subject  to  any  employment 
rules,  regulations,  minimum  qualification  standards,  or  other  hiring  or  promotion  restrictions  administered 
by  your  agency  which  would: 


a.  Prevent  the  hiring  or  advancement,  including  advancement  to  a  supervisory  position, 
of  any  person  who  can  perform  a  non  professional  job,  even  though  he  or  she  lacks 
formal  education? 

b.  Prevent  the  hiring  of  an  otherwise  qualified  person  solely  because  he  has  a  criminal 
record? 

c.  Prevent  the  hiring  of  qualified  poor  persons  in  preference  to  other  qualified  persons? 

d.  Prevent  the  hiring  of  qualified  persons  who  live  in  tht  neighborhoods  where  the 
job  is  to  be  performed  in  preference  to  other  qualified  persons? 

e.  Prevent  the  hiring  of  qualified  persons  over  age  55? 

f.  Prevent  the  payment  of  Federal  minimum  wage  to  any  employee? 

g. ’  Prevent  the  giving  of  preference  in  nonprofessional  jobs  to  the  beneficiaries  of 

the  programs  in  which  those  jobs  are  to  be  performed  (e.g.,  parents  of  pre-school 
children,  manpower  program  trainees,  the  elderly,  tenants  of  a  particular  project)? 


(ZJ  YES* 

□  ho 

□  yes* 

□  ho 

□  yes* 

□  ho 

□  yes* 

□  ho 

Qyes* 

□  ho 

□  yes* 

□  ho 

□  yes* 

□  ho 

*  Whenever  "Yes”  box  is  checked,  attach  on  a  separate  sheet  of  paper  an  explanation  with  a  brief  statement  of  justification  for  the 
limitations  and/or  the  possibility  of  waiver  or  relaxation  of  such  limitations.  Letter  the  explanation  the  same  as  the  question. 


CERTIFICATION 

The  t Name  of  civil  service  aeencvl 

hereby  CERTIFIES  that  the  foregoing  answers  to  questions  in  Item  2  above,  are  true  and  complete 

to  the  best  of  this  agency’s  information  and  belief. 

TYPED  NAME  AND  TITLE  OF  CERTIFYING  OFFICIAL 

SIGNATURE 

DATE 

0E0  FORM  373  Jan  7i  replaces  cap  form  73,  dated  feb  m.  which  is  obsolete. 
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APPLICATION  FOR  RECOGNITION  OF  A  COMMUNITY  ACTION  AGENCY 
NOTICE  TO  POLITICAL  SUBDIVISION 


Form  Approved. 
OMB  No.  116-R0190 


To  the 


Accompanying  this  notice  is  a  summary  of  a  proposed  application  to  the  U.  S.  Office  of  Economic 
Opportunity  (OEO)  for  recognition  of  a  community  action  agency  under  Section  210(a)  of  the  Economic 
Opportunity  Act  of  1964,  as  amended  (42  U.S.C.  27R1). 

As  proposed  in  the  application,  the  community  action  agency  would  plan,  conduct,  administer,  and  evaluate 
(with  OEO  assistance)  local  anti*poverty  programs  for  an  area  and  population  which  includes  your  jurisdiction 
and  its  residents.  The  application  will  be  submitted  to  OEO,  together  with  any  response  which  you  make  to 
this  notice. 

This  notice  is  being  sent  to  you  in  connection  with  Section  210(e)  of  the  Economic  Opportunity  Act,  which 
is  quoted  in  full  in  the  attached  statement  prepared  by  OEO.  You  should  read  the  attached  statement  care* 
fully  before  responding  to  this  notice. 

Please  note  that  Section  210(e)  refers  to  a  decision  of  "the  governing  officials"  of  a  political  subdivision 
of  a  State,  which  OEO  has  interpreted  to  mean  the  members  of  the  governing  council  or  board  plus  the  Mayor 
or  other  chief  elected  executive  officials  of  such  a  subdivision. 

The  governing  officials  of  your  jurisdiction  should  promptly  consider  the  attached  summary  and  decide 
whether  they  do  or  do  not  wish  to  be  included  in  the  program  of  the  proposed  community  action  agency  and 
should  notify  the  undersigned  of  their  decision  so  that  their  response  can  be  submitted  to  OEO  together  with 
the  application.  A  copy  of  the  response  should  also  be  sent  to  the  proper  OEO  Office  shown  on  the  attached 
list. 

Ve  would  appreciate  having  your  response  within  30  days  so  that  it  can  be  submitted  to  OEO  together  with 
the  application. 

The  lack  of  any  response  will  be  treated  as  an  acceptance  of  the  application  and  agreement  to  be  included 
in  the  proposed  community  action  program. 

If  you  wish  further  information  concerning  the  application  which  is  summarized  in  the  attached,  please 
contact  the  undersigned. 

NAME,  ADDRESS,  AND  TELEPHONE  NO.  OF  THE  STATE  OR  POLITICAL  SUBDIVISION  WHICH  IS  SENDING  THE  NOTICE 


TYPEO  NAME  AND  TITLE  OF  RESPONSIBLE,  AUTHORIZED  OFFICIAL  OF  THE  ABOVE  STATE  OR  POLITICAL  SUBDIVISION 


SIGNATURE 


OATE  NOTICE  IS  MAILED  TO  ADDRESSEE 


^Name  (if  Iran unhand  official  title  of  the  chairman  or  secretary  of  the  government  or  of  the  governing  board  or  council  of  the  subdivision  to 
which  the  notice  is  being  sent  ft. g.,  “Chairman  of  the  Board  of  Supemvor***  or  “Seereiory  of  the  City  Cnuncil“). 


^Insert  forma!  name  of  subdiviaion  and  State  or  Territory  in  which  it  is  located  fe.g.,  ** Center  County,  Kansas or  “the  City  of  Zenith, 
Minnesota’*). 


OEO  FORM  374  jan  71  replaces  cap  form  74.  dated  feb  «•,  which  is  obsolete. 
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Office  of  Economic  Opportunity 

STATEMENT  REGARDING  SECTION  210(e)  OF  THE 
ECONOMIC  OPPORTUNITY  ACT 

Under  Section  210(a)  of  the  Economic  Op¬ 
portunity  Act,  as  amended  in  1967,  a  State,  a 
political  subdivision  of  a  State,  or  a  combi¬ 
nation  of  such  subdivisions,  may  designate 
itself  or  a  separate  public  agency  or  private 
nonprofit  organization  as  a  community  ac¬ 
tion  agency  to  receive  assistance  under  Title 
II  of  the  Act  and  to  provide  community  ac¬ 
tion  program  anti-poverty  benefits  for  its 
residents. 

However,  Section  210(e)  of  the  Act  provides 
that: 

“No  political  subdivision  of  a  State  shall  be 
Included  in  the  community  action  program 
of  a  community  action  agency  designated 
under  Section  210(a)  if  the  elected  or  duly 
appointed  governing  officials  of  such  political 
subdivision  do  not  wish  to  be  so  included. 
Such  political  subdivision,  and. any  public  or 
private  nonprofit  organization  or  agency  des¬ 
ignated  by  it,  shall  be  eligible  for  des¬ 
ignation  as  a  community  action  agency  on 
the  same  basis  as  other  political  subdivisions 
and  their  designees.” 

In  accordance  with  this  provision,  when  a 
State  or  local  government  or  a  group  of  local 
governments  designates  a  community  action 
agency  to  serve  an  area,  OEO  requires  that 
at  least  45  days  before  application  is  made 
to  OEO  to  recognize  that  agency,  the  desig¬ 
nating  government  will  notify  every  other 
political  subdivision  within  the  area  to  be 
served  by  the  agency  and  will  allow  at  least 
30  days  for  each  such  subdivision  to  respond 
to  the  notice. 

The  governing  officials  of  a  subdivision  re¬ 
ceiving  such  a  notice  may  agree  to  the  in¬ 
clusion  in  the  community  action  program  of 
the  proposed  community  action  agency  or, 
under  Section  210(e),  they  may  elect  not  to 
be  Included.  (A  decision  not  to  be  Included 
is  referred  to  in  OEO  guidelines  and  in  this 
statement  as  "opting  out”).  The  lack  of  any 
response  to  such  a  notice  within  the  30  day 
period  will  he  treated  as  acceptance  of  the 
designation  and  agreement  to  be  included  in 
the  proposed  community  action  program. 


The  summary  of  the  application  sent  to 
the  subdivision  with  a  section  210(e)  notice 
provides  information  regarding  the  proposed 
community  action  agency.  Further  informa¬ 
tion  oan  be  obtained  from  the  sender  of  the 
notice. 

The  possible  consequences  of  “opting  out” 
under  Section  210(e)  should  be  clearly  un¬ 
derstood  by  the  governing  officials  of  a  po¬ 
litical  subdivision  before  they  decide  whether 
or  not  to  do  so.  The  following  questions  and 
answers  may  be  helpful  in  that  connection : 

1.  (Q)  Will  a  subdivision  which  “opts  out” 
be  eligible  to  seek  OEO  recognition  and  as¬ 
sistance  for  its  own  community  action 
agency? 

(A)  Only  if  the  subdivision,  either  alone 
or  in  combination  with  other  subdivisions, 
can  meet  one  of  the  following  community 
eligibility  tests: 

a.  A  state. 

b.  A  city  or  other  municipality,  or  a  group 
of  municipalities,  with  a  population  of  at 
least  100,000  people,  according  to  the  most 
recent  available  census  data. 

c.  A  county,  group  of  counties  or  predom¬ 
inantly  rural  part  or  parts  of  one  or  more 
counties.  A  minimum  of  50,000  persons  ac¬ 
cording  to  the  most  available  recent  census 
data  will  apply  in  each  of  these  cases. 

d.  One  or  more  Federal  Indian  reserva¬ 
tions. 

e.  An  area  which  does  not  satisfy  any  of 
the  tests  in  "a”,  “b",  or  “c”  above,  but  which 
is  substantially  the  same  geographically  as  a 
community  served  by  CAA  which  was  recog¬ 
nized  by  OEO  prior  to  February  1,  1969,  pro¬ 
vided  that  the  political  subdivisions  within 
the  area  and  the  existing  CAA  have  not  re¬ 
jected  a  reasonable  opportunity  to  combine 
the  area  with  other  areas  so  as  to  enable  the 
combined  area  to  satisfy  one  of  the  tests  in 
"a”,  “b”,  or  “c”  above. 

2.  (Q)  If  the  “opting  out”  subdivision  is 
currently  served  by  a  CAA  may  it  continue  to 
be  served  by  that  CAA? 

(A)  If  the  “opting  out”  subdivision,  alone 
or  together  with  any  other  subdivisions, 
meets  the  eligibility  requirements  under  1 
( A) ,  it  may  continue  to  be  served  by  the  CAA 
currently  serving  it. 

3.  (Q)  What  if  the  “opting  out”  subdivision 
does  not  want  to  designate  its  own  CAA,  or 


Item  B.4 

(where  applicable)  does  not  want  to  continue 
to  be  served  by  the  CAA  currently  serving  it, 
even  though  it  would  be  eligible  to  do  so 
under  1(A)  ? 

(A)  Under  a  separate  provision  of  Title  II, 
OEO  could,  in  its  discretion,  directly  desig¬ 
nate  and  recognize  a  community  action 
agency  to  serve  a  community  which  is  eligible 
under  1(A),  above,  even  though  there  has 
been  no  prior  local  government  designation 
of  that  agency.  It  might  also  extend  assist¬ 
ance  to  specific  limited-purpose  projects.  See 
4(A)  below. 

4.  (Q)  What  if  the  "opting  out”  subdivision 
is  not  eligible  *to  designate  its  own  commu¬ 
nity  action  agency  under  1(A)? 

(A)  Even  though  a  community  does  not 
meet  the  eligibility  standards  in  1  (A) ,  it  will 
be  eligible  to  receive  limited  purpose  assist¬ 
ance  for  specific  anti-poverty  projects,  (such 
as  Legal  Services)  under  Title  II.  However, 
extension  of  such  assistance  will  depend  on 
the  current  availability  of  funds  and  the 
merit  of  specific  proposals  in  comparison  to 
other  proposals  for  Title  II  assistance. 

5.  (Q)  Where  a  subdivision  “opts  out”  of  a 
community  previously  served  by  a  commu¬ 
nity  action  agency,  what  if  the  remaining 
part  of  the  proposed  community  thereby  be¬ 
comes  unable  to  meet  the  tests  in  1(A), 
above? 

(A)  The  remaining  part  will  lose  its  eli¬ 
gibility  to  designate  a  community  action 
agency,  but  not  its  eligibility  to  get  limited 
purpose  assistance  in  accordance  with  4(A). 

6.  (Q)  If  one  or  more  subdivisions  “opts 
out”  of  a  community  previously  served  by  a 
community  action  agency,  how  will  the  funds 
previously  allocated  to  that  agency  be  di¬ 
vided? 

(A)  There  is  no  set  formula.  OEO  will  at¬ 
tempt  to  make  an  equitable  allocation  of  the 
funds  currently  available  for  all  parts  of  the 
community,  taking  into  account  all  the  cir¬ 
cumstances,  including  the  eligibility  and 
relative  merit  of  proposals  to  fund  one  or 
more  community  action  agencies  or  limited 
purpose  projects  within  the  various  parts  of 
the  community. 
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CERTIFICATION  OF  COMPLIANCE  WITH  SECTION  211 
ECONOMIC  OPPORTUNITY  ACT 


Form  Approved, 

OMB  No,  116-R0190 


DATE  PREPARED 


SECTION  1. 

IDENTIFICATION 

1.  NAME  OF  CAA  (or  proposed  CAA*) 

2. 

MAILING  ADORE SS 

NO.  AND  STREET 

CITY 

STATE 

ZIP  CODE 

S.  NAME  OF  PRINCIPAL  REPRESENTATIVE  BOARD 

SECTiON  II.  POWERS  OF  PRINCIPAL  REPRESENTATIVE  BOARD 

4.  PRINCIPAL  REPRESENTATIVE  BOARD  IS 

|  1  A  GOVERNING  BOARD  □  AN  ADMINISTERING  BOARD 

S.  IF  A  GOVERNING  BOARD 

V 

a.  Does  it  have  as  a  minimum  the  following  powers?  QyES  CjNO  (If  “No”,  attack  explanation.) 


(1)  Appointment  of  the  staff  director  of  the  CAA 

(2)  Determination,  subject  to  OEO  regulations  and  policies,  of  major  personnel,  fiscal,  and 
program  policies 

(3)  Determination  of  overall  program  plans  and  priorities 

(4)  Final  approval  of  all  program  proposals  and  budgets 

(5)  Enforcement  of  compliance  with  all  conditions  of  OEO  grams 

(6)  Determination,  subject  to  OEO  regulations  and  policies,  of  rules  of  procedure  for  the 
governing  board 

(7)  Selection  of  the  officers  and  executive  committee  (if  any)  of  the  governing  board 


b.  Are  any  of  the  above  powers  subject  to  concurrence,  veto,  or  modification  by  any  other  local  official  or 
authority,  other  than  by  delegation  of  the  powers  by  the  governing  board? 

CjVES  □»«>  (If  "Yet",  explain) 


c.  Are  any  of  the  above  powers  delegated?  □YES  □no  (if  “Yet”,  explain.) 


S.  IF  AN  ADMINISTERING  BOARD: 


a.  Vho  are  the  governing  officials  of  the  state  or  political  subdivision  who  have  authority  to  act  for  the 
community  action  agency? 


*  la  the  eat*  of  propose d  CAAi  prior  to  provisional  recognition  by  OEO,  quextionx  should  be  aniU'crcii  as  fully  as  possible  based  on  present 
plans  for  board  powers,  composition,  selection,  etc.  once  recognition  is  granted. 

0(0  FORM  }7J  JAN  71  REPLACES  CAP  FORM  7S,  DATED  MAY  6t.  WHICH  IS  OBSOLETE. 
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C.  IF  AN  ADMINISTERING  BOARD  (Continued) _ 

b.  Do  these  governing  officials  exercise  all  of  the  powers  listed  in  Item  5a.  above?  |  1  YES  |  |  NO 

m  " No ”,  state  which  ones  are  delegated  and  whether  to  the  administering  board  or  to  an  area  board  or  council.) 


8873 


c.  Does  the  administering  board  have  as  a  minimum  the  following  powers  |  1  YES  Q]  NO  (If  •‘No",  attach 

explanation.) 

(1)  The  right  to  reasonable  advance  notice  of,  and  an  opportunity  to  make  recommendations  to  the  governing 
officials  concerning  the  exercise  of  all  powers  listed  in  Item  5a.  which  those  officials  have  not  delegated 
to  the  administering  board  or  to  an  area  board  or  council. 

(2)  Supervision  of  the  administration  of  all  OEO  policies  and  standards  and  of  all  program,  administrative,  and 
financial  policies  and  rules  adopted  by  the  governing  officials,  including  elaboration,  supervision,  and  en- 
forcement  in  the  first  instance,  of  all  such  policies  and  rules. 

(3)  Selection  of  its  own  officers,  executive  committee  (if  any),  and  other  committees. 


7.  State  specifically  what  policies  and  procedures  the  governing  board  or  administering  board  and  governing  officials 
have  established  to  insure  full  and  meaningful  participation  of  the  poor  and  area  residents  in  the  planning,  develop¬ 
ment,  implementation,  and  evaluation  of  programs,  as  required  in  Section  211(f)  and  CAP  Memo  81. 

(Attach  separate  sheet  if  necessary.) 


SECTION  III. _ BOARD  COMPOSITION  AND  SELECTION 

8.  The  total  number  of  seats  on  the  Board  is  _  . 


9.  Representatives  of  the  poor: 

a.  The  number  of  seats  reserved  for  representatives  of  the  poor  who  reside  outside  of  specified  target  areas  is: 

NO.  OF  SEATS  RESERVED  _ 
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t.  Representatives  of  the  poor:  (Continued) _ 

b.  The  number  of  seats  reserved  for  representatives  of  the  poor  in  specified  areas  of  the  community,  as  detailed 
below,  is: 

NO.  OF  SEATS  RESERVED  _ 


c.  Describe  the  metnods  of  democratic  selection  of  the  area  and  non-area  representatives  of  the  poor. 


10.  Public  officials  and  their  representatives: 

a.  Total  number  of  seats  is _ .  If  a  number  of  seats  are  being  kept  vacant  because  of  unavailability 

of  officials  willing  and  able  to  serve,  explain  and  state  number  of  vacancies  that  will  be  reserved  for  chief 
elected  public  officials. 


b. 


Describe  the  method  by  which  the  public  officials  are  selected  for  representation  on  the  board  and  list  the 
title  and  political  jurisdiction  or  agency  of  officials  who  will  be  represented.  (Use  additional  sheet  if  necessary.) 


OE0  FORM  375  jan  ?i 
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11.  Private  organizations  and  interests: 

a.  Total  number  of  seats  reserved  is  _ 


b.  List  the  private  organizations  and  interests  finally  represented. 


TITLE  OF  REPRESENTATIVE 

ORGANIZATION  OR  GROUP 

• 

c.  How  are  the  representatives  of  each  group  selected,  once  those  groups  have  been  determined? 


d.  How  and  by  whom  were  the  groups  to  be  represented  selected?  List  the  names  of  all  groups  which  were  con¬ 
sidered  and  rejected.  State  the  criteria  for  selection  and  the  reasons  for  rejecting  any  groups  of  significance 

in  the  community. 


It. 


Does  every  board  member  who  is  selected  io  represent  a  specific  geographic  area  within  the  community  reside  in 

the  area  he  represents? 

□  yes  □no  (If  "No”,  explain.) 


-4- 
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13.  Do  the  agency  by-laws  or  charter  include  provision  for  petitions  for  inclusion  on  the  board  by  other  representative 
groups  of  the  poor  or  other  community  agencies  as  required  by  Section  211(d)  (2)  and  CAP  Memo  81,  and  does  this 
provision  allow  for  expansion  of  the  board  ( subject  to  the  SI  member  limitation )  or  revision  of  the  make-up  of  the 
board  in  the  event  of  approval  of  such  a  petition?  Q  YES  QnO  (If  "No",  explain.) 


(Attach  a  separate  further  explanation  where  sufficient  space  has  not  been  provided  to  explain  fully  any  response  above.) 

SECTION  IV.  REQUIREMENTS  FOR  OTHER  REPRESENTATIVE  BOARDS  AND  COMMITTEES 

14a.  List  the  names  of  any  executive  or  steering  committees. 


14b. 


Is  each  of  the  above  committees  in  compliance  with  the  requirements  of  CAP  Memo  81,  concerning  composition 
and  quorum?  j _ j  YES  f  j  NO  (If  “No",  explain  how  and  when  compliance  wilt  be  aclueved.) 


15a.  List  the  names  of  any  area  policy  boards  and  councils  with  major  policy  responsibilities  as  set  forth  in 
Section  211(c)  and  CAP  Memo  81  and  briefly  describe  their  powers. 


ISb. 


Is  each  area  board  or  council  in  compliance  with  the  representation  requirements  of  CAP  Memo  81? 
□  YES  □  NO  (If  "No",  state  deficiencies  and  explain  how  and  when  compliance  will  be  achieved .) 


OEO  FORM  375  jan  71 
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1C.  If  a  multi-county  CAA,  does  each  county  have  its  own  board  for  program  activities  within  that  county? 

I  I  YES  NO  If  "Yes”,  are  the  county  boards  in  compliance  with  the  composition  requirements 

of  CAP  Memo  81?  □  YES  |  |  NO  (If  "No",  explain .) 


SECTION  V. _  BY-LAWS,  CHARTER,  ETC. 

17.  Are  the  board  requirements  of  CAP  Memo  81  provided  for  in  the  charter,  by-laws,  or  other  basic  written  rules  of 
the  CAA?  Q  YES  □  NO  (If  "No",  explain,) 


1C.  Attach  a  current  copy  of  the  by-laws,  charter,  or  other  documents. 


1C.  What  is  the  procedure  for  amending  this  document? 


SECTION  VI.  CERTIFICATION  OF  COMPLIANCE  (Sign  applicable  certification  belou.) 


20.  FOR  AGENCY  SEEKING  PROVISIONAL  RECOGNITION  AS  NEW  CAA: 


The  information  provided  in  OEO  Form  375  concerning  present  plans  is  accurate  and  complete.  At  such 
time  as  the  proposed  Community  Action  Agency  has  received  provisional  recognition  by  OEO  and  is  pre¬ 
pared  to  commence  operations  and  assume  responsibility  for  the  community  action  program,  it  will  be  in 
full  compliance  with  the  requirements  of  CAP  Memo  81  and  Section  211  of  the  Economic  Opportunity  Act 


as  amended. 

TYPED  NAME  AND  TITLE  OF  OFFICIAL  SUBMITTING  CERTIFICATION 

SIGNATURE 

DATE 

21.  FOR  PROVISIONALLY  RECOGNIZED  CAA*  SEEKING  FULL  RECOGNITION 

The  information  provided  in  OEO  Form  375  is  accurate  and  complete. 


( Name  of  CAA) _ _ _  is  in  compliance  with  the 

requirements  of  CAP  Memo  81  and  Section  211  of  the  Economic  Opportunity  Act  as  amended,  except  as 
may  otherwise  be  explained  in  the  form.  The  information  and  documentation  set  forth  will  be  updated 
to  OEO  as  changes  occur  or  upon  request  from  OEO. 


typed  name  and  title  of  official  submitting  certification 

SIGNATURE 

DATE 
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Appendix  B.6 


OfNcs  of  Economic  Opportunity 

APPLICATION  FOR  COMMUNITY  ACTION  PROGRAM 

FORM  APPROVEO. 

BUOOET  BUREAU  NO.  IIG-MtB 

CAPS.  COMMUNITY  INFORMATION 

NAME  OF  APPLICANT  AGENCY 

DO  NOT  FILL  IN:  ( For  Adninistmtive  Use) 

•.1  COMMUNITY  TO  BE  SERVED  Describ e  community  boundaries  la  Itnu  of  cityfies),  countyfies),  state!  s),  India*  reservation/  s),  ate.,  which  ora  included. 
Attach  a  map  thawing  the  houndariat  of  the  community. 


S.2  COMMUNITY  SUBDIVISIONS  Hava  you  divided  the  community  into  an  area  or  areat  with  heavy  concentration  of  poverty!  If  to,  indicate  tuch  areas  at 
“A",  "B”,  "C",  ’*£>’*,  etc.  on  the  above  specified  map  and  state  below  the  basil  for  deciding  on  the  boundaries  of  such  areas.  For  t sample,  ere  the 
areas  Census  tracts,  enumeration  districts,  school  attendance  districts, planning  areas,  etc.! 


S.I  INCIDENCE  Of  POVERTY  Provide  the  latest  readily  available  information  on  the  community  with  respect  to  as  emny  of  the  following  categories  at 
feasible.  If  you  have  subdivided  the  community  into  areas,  as  described  above,  also  provide  the  information  for  each  area.  Substitute  or  add  other 
categories  and  related  statistics  as  necessary  to  demonstrate  the  incidence  of  poverty. 

Attach  a  statement  describing  the  sources  end  time  period  of  the  information,  Information  obtained  from  the  I960  U.  S.  Census  of  Population  end 
Housing  may  be  noted  by  placing  an  asterisk  f)  to  the  right  of  the  ITEM  name  below.  See  the  CAP  GUIDE  for  suggested  sources  of  information. 


ITEM 

COMMUNITY 

TOTAL 

AREA  "A” 

AREA  "B" 

AREA  MC“ 

X 

o 

ft. 

TOTAL  POPULATION 

fi 

m 

PERCENT  OF  POPULATION  LIVING  IN 

RURAL  AREAS 

% 

% 

% 

% 

a 

TOTAL  NUMBER  OF  FAMILIES 

TOTAL  NUMBER  OF  FAMILIES  bith  INCOME 

LESS  THAN  SS.000 

u 

s 

PERCENT  OF  ALL  FAMILIES  UITH  INCOME 

LESS  THAN  SS.000 

* 

% 

% 

* 

► 

eJ 

1 

X 

N 

PI 

m 

FAMILIES  UITH  INCOME  LESS  THAN  S1.000 

FAMILIES  UITH  INCOME  FROM  S 1,000  -  Sl.SSt 

FAMILIES  UITH  INCOME  FROM  S2.000  •  S2.SM 

H 

X 

3 

O 

2 

x 

X 

ft! 

§ 

« 

m 

Ml 

MALES  14  ANO  OVER  IN  CIVILIAN  LABOR  FORCE 

PERCENT  OF  SUCH  MALES  UNO  ARE  UNEMPLOYED 

% 

% 

% 

* 

FEMALES  14  AND  OVER  IN  CIVILIAN  LABOR 

FORCE 

' 

PERCENT  OF  SUCH  FEMALES  UHO  ARB 
UNEMPLOYED 

% 

% 

t 

% 

ftl 

u 

< 

ft. 

JL 

ftl 

m 

•n 

PERSONS  UNDER  21 

PERCENT  OF  PERSONS  UNOER  21  RECEIVING 
A.F.O.C.  PAYMENTS 

t 

% 

% 

% 

PERSONS  AGED  SS  AND  OVER 

PERCENT  OF  PERSONS  SS  ANO  OVER  RECEIVING 
OLD-AGE  ASSISTANCE 

% 

% 

% 

t 

(Continued  on  Page  2  of  this  form  ) 

CAP  FORM  S  (Po*.  I  of  2)  JAN 
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CAP  5.  COMMUNITY  INFORMATION  (Conti*— dj 


NAME  OF  APPLICANT  AGENCY 


COMMUNITY 

TOTAL 


PERCENT  OF  PERSONS  ENROLLED  IN  SCHOOL 
.(14  amd  IS  y eme  old) 


PERCENT  OF  PERSONS  ENROLLED  IN  SCHOOL 
(16  mU  17  year*  old ) 


TOTAL  NUMEER  OF  PERSONS  2S  YEARS  OLD 
AND  OVER 


PERSONS  2S  AND  OVER  WITH  LESS  THAN 
•  YEARS  OF  EDUCATION 


PERCENT  OF  PERSONS  21  AND  OVER  WITH  LESS 
THAN  •  YEARS  OF  EDUCATION 


PERSONS  AGED  IE  TO  25  WHO  WERE  EXAM* 
INED  BY  SELECTIVE  SERVICE 


PERSONS  REJECTED  BY  SELECTIVE  SERVICE 
(4F  and  1 Y) 


PERCENT  OF  PERSONS  EXAMINED  WHO  WERE 
REJECTED  BY  SELECTIVE  SERVICE  (4F  and  IY ) 


BIRTHS  PER  YEAR 


DEATHS  PER  YEAR  OF  INFANTS  UNDER 
12  MONTHS 


INFANT  DEATHS  AS  A  PERCENT  OF  BIRTHS 
PER  YEAR 


ALL  HOUSING  UNITS 

O _ _ 

M  NUMBER  OF  HOUSING  UNITS  WHICH  ARE 
§  SUBSTANDARD 

X  — - 

PERCENT  OF  ALL  HOUSING  UNITS  WHICH  ARE 
SUBSTANDARD 


(Specify  group  and  number  of  pertont  in  rack.) 


(Specify  category  and  number  of  pertont  in  tack.) 


CAP  FORM  5  (Pag*  2  of  2)  JAN  §S 


GSA  OC  «»■  I  I  SB  I 
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RULES  AND  REGULATIONS 

OFFICE  OF  ECONOMIC  OPPORTUNITY 
Community  Action  Program 


Anuranoa  of  Compllanoo  with  tho  Offloe  of 
Eoonomio  Opportunity's  Regulations  under 
Title  VI  of  the  Civil  Rights  Aot  of  1984 


(Name  of  Applicant  or  Delegate  Agency) 


(hereinafter  called  the  "Applicant”) 


AGREES  THAT  it  will  comply  with  title  VI  of  the  Civil  Rights  Act  of  1964  (P.L.  88*352)  and  the  Regulations 
of  the  Office  of  Economic  Opportunity  issued  pursuant  to  that  title  (45  C.F.R.  Part  1010),  to  the  end  that  no 
person  in  the  United  States  shall,  on  the  ground  of  race,  color,  or  national  origin,  be  excluded  from  partici¬ 
pation  in,  be  denied  the  benefits  of ,  or  be  otherwise  subjected  to  discrimination  under  any  program  or  activity 
for  which  the  Applicant  receives  Federal  financial  assistance  either  directly  or  indirectly  from  the  Office  of 
Economic  Opportunity;  and  HEREBY  GIVES  ASSURANCE  THAT  it  will  immediately,  in  all  phases  and  levels 
of  programs  and  activities,  install  an  affirmative  action  program  to  achieve  equal  opportunities  for  partici¬ 
pation,  with  provisions  for  effective  periodic  self-evaluation. 


In  the  case  where  the  Federal  financial  assistance  is  to  provide  or  improve  or  is  in  the  form  of  personal 
property,  or  real  property  or  interest  therein  or  structures  thereon,  the  assurance  shall  obligate  the  Applicant, 
or,  in  the  case  of  a  subsequent  transfer,  the  transferee,  for  the  period  during  which  the  property  is  used  for  a 
purpose  for  which  the  Federal  financial  assistance  is  extended  or  for  another  purpose  involving  the  provision 
of  similar  services  and  benefits,  or  for  as  long  as  the  Applicant  retains  ownership  or  possession  of  the  prop¬ 
erty,  whichever  is  longer.  In  all  other  cases,  this  assurance  shall  obligate  the  Applicant  for  the  period  dur¬ 
ing  which  the  Federal  financial  assistance  is  extended  to  it. 


THIS  ASSURANCE  is  given  in  consideration  of  and  for  the  purpose  of  obtaining  either  directly  or  indirectly 
any  and  all  Federal  grants,  loans,  contracts,  property,  or  discounts,  the  referral  or  assignment  of  VISTA 
volunteers,  or  other  Federal  financial  assistance  extended  after  the  date  hereof  to  the  Applicant  by  the 
Office  of  Economic  Opportunity,  including  installment  payments  after  such  date  on  account  of  applications 
for  Federal  financial  assistance  which  were  approved  before  such  date.  The  Applicant  recognizes  and  agrees 
that  such  Federal  financial  assistance  will  be  extended  in  reliance  on  the  representations  and  agreements 
made  in  this  assurance,  and  that  the  United  States  shall  have  the  right  to  seek  judicial  enforcement  of  this 
assurance.  This  assurance  is  binding  on  the  Applicant,  its  successors,  transferees,  and  assignees,  and  the 
person  or  persons  whose  signatures  appear  below  are  authorized  to  sign  this  assurance  on  behalf  of  the 
Applicant. 


Date  _ _ _ _ 

(Name  of  Applicant  or  Delegate  Agency) 


(President,  Chairman  of  Board,  or  comparable 
authorized  official) 


(Mailing  Address) 


CAP  FORM  U  (REV.  JUN  69)  PREVIOUS  EDITIONS  are  obsolete. 
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*  Item  B.8 

TRANSITION  AND  CLOSEDOWN  PLANS 

1.  Transition  Plans.  Transition  plans  are 
required  as  part  of  an  application  for  recog¬ 
nition  of  a  new  CAA  which  will  replace  6ne 
or  more  existing  CAAs  currently  funded  by 
OEO  to  serve  all  or  part  of  the  proposed  com¬ 
munity.  The  purpose  of  such  a  plan  is  to  in¬ 
sure  an  orderly  transfer  of  the  OEO-funded 
program  functions,  obligations,  records,  au¬ 
thority,  and  funds  from  the  existing  CAA(s) 
to  the  new  CAA  so  as  to  minimize  disrup¬ 
tion  or  other  problems.  Where  the  new  CAA 
will  replace  an  existing  CAA  that  also  serves 
areas  outside  of  the  proposed  community, 
the  transfer  shajl  apply  only  as  directed  by 
OEO. 

In  the  case  of  conversion  of  an  existing 
private  non-profit  CAA  to  public  status,  the 
designating  governing  officials  may  wish  to 
make  use  of  a  Successor-In-Interest  Agree¬ 
ment  which  would  replace  the  requirement 
for  a  Transition  Plan. 

Transition  plans  should  not  be  the  vehicle 
for  making  major  changes  in  the  existing 
CAA’s  programs  and  activities.  Such  changes 
should  be  accomplished  through  the  new 
CAA’s  grant  application  process.  No  such 
changes  shall  be  made  except  as  approved  by 
OEO  in  response  to  a  formal  funding  or 
amendment  request  submitted  by  the  new 
CAA  in  accordance  with  OEO  Instruction 
6710-1. 

b.  Transition  Plans.  The  new  CAA  shall 
submit  a  transition  plan.  Pull  recognition  by 
OEO  is  contingent  upon  submission  of  a  sat¬ 
isfactory  transition  plan.  Such  a  plan,  at  a 
minimum,  shall  Include  arrangements  for 
the  following  actions  affecting  the  OEO- 
funded  portions  of  the  CAA’s  operations : 

( 1 )  Assumption  of  the  existing  CAA’s  dele¬ 
gate  agency  agreements  and  other  obliga¬ 
tions. 

(2)  Transfer  of  Federal  and  matching  non- 
Federal  funds  in  the  possession,  custody,  or 
control  of  the  existing  CAA. 

(3)  Transfer  of  outstanding  grants  and 
grant  actions. 

(4)  Transfer  of  program  property  in  the 
possession,  custody,  or  control  of  the  existing 
CAA  in  which  the  Federal  Government  holds 
an  interest  or  a  residual  power  of  disposition. 
Provision  should  be  made  for  a  Joint  inven¬ 
tory  of  the  property  by  both  agencies  at  the 
time  of  transfer. 

(5)  Assurance  that  the  new  community 
action  agency  will  accept  as  obligations  for 
the  protection  of  the  existing  staff  of  the  old 
CAA  all  reasonable  employment  rights  clearly 
expressed  in  personnel  policies  which  have 
been  adopted  by  the  old  grantee  in  good  faith 


and  not  in  anticipation  of  the  takeover,  and. 
which  have  been  filed  with  OEO.  Such  as¬ 
surance  need  not  guarantee  Job  tenure,  but 
must  guarantee  any  reasonable  provisions 
covering  without  limitation,  matters  of  ter¬ 
mination  notice,  terminal  leave,  terminal 
pay,  vested  pension  plan  rights,  accrued  se¬ 
niority,  accrued  annual  leave,  and  carry  over 
of  accrued  compensation  time  not  to  exceed 
160  hours. 

Within  twelve  months  from  the  date  the 
new  CAA  assumes  responsibility  for  the  op¬ 
eration  of  the  grant,  the  new  CAA  shall 
adopt  and  issue  to  employees  and  file  with 
OEO  as  required  by  OEO  Instruction  6900- 
01,  formerly  CAP  Memo  23-A,  personnel 
policies  which  shall  apply  to  all  employees. 
In  order  to  protect  the  accrued  rights  of  the 
individuals  employed  by  the  old  CAA,  how¬ 
ever,  there  shall  be  a  reasonable  transition 
period,  during  which  the  personnel  policies 
of  the  old  CAA  shall  continue  to  apply  to  em¬ 
ployees  of  the  old  CAA  retained  by  the  new 
CAA.  Reasonable  notice,  normally  at  least  30 
days,  must  be  given  to  such  employees  be¬ 
fore  changes  which  would  adversely  affect 
them  become  effective,  and  all  changes  must 
be  nondiscriminatory. 

(6)  Transfer  or  payment  of  accounts  pay¬ 
able  and  other  obligations  incurred  by  the 
existing  CAA  prior  to  takeover  by  the  new 
CAA. 

(7)  Transfer  of  accounts  receivable  and 
other  claims  acquired  by  the  existing  CAA 
prior  to  takeover  by  the  new  CAA.  Alterna¬ 
tively,  the  two  agencies  may  agree  on  pro¬ 
cedures  for  the  existing  CAA  to  collect  those 
accounts  and  claims  and  make  an  accounting 
to  the  new  CAA. 

(8)  Transfer  of  insurance  policies  held  by 
the  existing  CAA. 

(9)  Transfer  of  authority  to  draw  against 
Federal  letters  of  credit. 

(10)  Transfer  of  leases  held  by  the  existing 
CAA. 

(11)  Transfer  of  the  records  of  the  existing 
CAA,  with  appropriate  procedures  to  ensure 
the  latter  access  to  and  the  right  to  dupli¬ 
cate  any  portion  of  those  records. 

(12)  Permitting  persons  enrolled  in  lim¬ 
ited-term  programs  at  the  time  of  transfer 
to  complete  those  programs. 

(13)  An  audited  or  agreed  upon  balance 
sheet  as  of  the  time  of  the  transfer. 

2.  Closedown  Plans.  Closedown  plans  are 
required  as  part  of  a  report  to  OEO  of  the 
revocation  or  opt-out  of  the  designation  of 
an  existing  CAA  where  no  new  (or  other  ex¬ 
isting)  CAA  is  designated  to  replace  it.  The 
plans  must  be  approved  by  OEO  before  the 
revocation  or  opt-out  can  take  effect.  The 
purpose  of  such  a  plan  is  to  insure  the  or¬ 


derly  closedown  of  OEO-funded  program  op¬ 
erations,  the  fulfillment  of  all  contractual 
obligations,  and  the  proper  disposition  of 
records  and  property. 

Where  the  designation  of  a  CAA  is  revoked, 
the  closedown  plan  must  cover  all  of  the 
CAA’s  OEO-funded  operations.  Where  a  polit¬ 
ical  subdivision  opts  out  of  a  CAA  serving  a 
larger  Jurisdiction,  the  closedown  plan  will 
apply  only  to  those  CAA  programs  and  ac¬ 
tivities  operating  w’ithin  the  opting  out  sub¬ 
division. 

A  closedown  plan,  at  a  minimum,  shall  in¬ 
clude  arrangements  and  a  timetable  for  the 
following  actions  affecting  OEO-funded  op¬ 
erations: 

(1)  The  phase-out  of  program  operations 
and  the  provision,  if  necessary,  for  the  ex¬ 
tension  of  program  or  staff  operations  into 
the  next  program  year  to  permit  an  orderly 
phase-out. 

(2)  Permitting  persons  enrolled  in  limited- 
term  programs  at  the  time  of  revocation  or 
opt-out  to  complete  those  programs. 

(3)  Determination  of  the  balance  of  funds 
required  to  cover  closedown  costs  and  the 
liquidation  of  liabilities,  and  the  preparation 
if  necessary,  of  funding  requests  to  extend 
operations  into  the  next  program  year  and/or 
apply  for  additional  funds  to  complete 
closedown. 

(4)  Protection  of  all  employment  rights 
of  employees  of  the  CAA  which  have  accrued 
in  accordance  with  those  provisions  of  the 
CAA’s  personnel  policies  which  were  in  effect 
at  the  time  or  revocation  or  opt-out,  includ¬ 
ing  final  disposition  of  leave  and  retirement 
fund  payments. 

1 5)  Termination  of  all  contracts  and  sub¬ 
contracts. 

(6)  Settling  of  all  outstanding  liabilities 
and  claims. 

(7)  Cancellation  of  all  leases  for  equip¬ 
ment  or  property. 

(8)  Cancellation  of  all  insurance  policies 
and  bonds. 

(9)  An  inventory  of  all  property  purchased 
with  OEO  grant  funds,  and  the  taking  of 
measures  necessary  to  safeguard  all  such 
.property  pending  disposition  instructions 
from  OEO. 

(10)  Preparation  and  submission  with  60 
days  of  termination  of  financial  statements, 
in  accordance  with  OEO  Manual  2410-1. 

(11)  A  final  audit,  with  the  report  avail¬ 
able  within  90  days  of  termination. 

(12)  Maintenance  of  all  financial  and  ac¬ 
counting  records,  including  supporting  doc¬ 
umentation,  for  a  period  of  five  years  follow¬ 
ing  termination,  to  be  made  available  for  in¬ 
spection  as  necessary. 
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